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AcroPlot Matrix 2025

AcroPlot Matrix software enables you to easily view, comment, modify and
print an extensive list of file types like PDF, DWF, TIFF, PLT, and more, that are
associated with the architecture, engineering, construction, and manufacturing
design workflows in today's business environment.

With a streamlined interface that makes it easy to use, yet very powerful, AcroPlot
Matrix doesn't get in the way of getting work done. Users can quickly open and add
comments or stamps to files, insert, reorder, rotate, or delete pages, and even merge
various file types into a single PDF or DWF.

Printing files to scale at full or reduced sizes that are dimensionally accurate is

now possible in AcroPlot Matrix by using the "Custom Scale" option in the printing
dialogue window. While other PDF and DWF software applications only print to either
"No Scale" or "Reduce to Printable Area", AcroPlot Matrix provides the functionality
to define a true reduction percentage so that output to any printer at any scale is now
possible -- half-size prints are now quick, easy and accurate.

AcroPlot Matrix is quickly becoming the preferred software application for PDF
communication across entire organizations because it is so flexible and easy to use,
as well as, cost effective to deploy. It works well in all departments like administrative,
estimating, accounting, legal, parts, maintenance, etc.! More -->

2025
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Thank you for using the AcroPlot family of software products. We believe that CADzation software
solutions are some of the most powerful applications for converting engineering documents into PDF,
DWEF, or Image files. Since 2001, CADzation has been providing thousands of clients the highest
quality conversion solutions that also result in the smallest file sizes for PDF and DWF. CADzation was
the first company to support “lines merge” functionality when converting from AutoCAD DWG files to
PDF, and is also the first company to provide conversion to both PDF and DWF from the same software
application.

However, we are never resting on our past accomplishments and are constantly looking for ways to
improve our programs. We can best accomplish this with your help. So, please feel free to comment on
our software or provide any suggestions for new features or improvements. The best way to do this is
through our online support desk at http://www.cadzation.com/support.htm.

AcroPlot Suite (Includes AcroPlot Pro, AcroPlot Matrix,
and High Quality PDF Printer Driver)

Baich GCoenvert
1o POF, DY

AcroPlot Suite is has been one of the most advanced CAD to PDF solution
available on the market since 2001. With AcroPlot Pro to convert various
formats to PDF, DWF, and image formats, AcroPlot Matrix to edit and markup
PDF files, and one of the highest quality PDF Printer Drivers we have all of your
needs covered.

AcroPlot Pro is the next generation in digital CAD conversion software.
With the capability to convert an extensive list of file formats to PDF, DWF, and
images AcroPlot Pro will serve as a nexus for CAD Professionals everywhere.

Input Formats: DWG, DXF, DOC, TXT, RTF, XLS, BMP, CALS, JPG, GIF,
TIFF, PLT and more.

Output Formats: PDF, DWF, BMP, CALS, JPG, GIF, GP4, PNG, TIFF
More Information Online-->

AcroPlot Matrix software enables you to easily view, comment, modify
and print an extensive list of file types like PDF, DWF, TIFF, PLT, and more,
that are associated with the architecture, engineering, construction, and
manufacturing design workflows in today's business environment.

With a streamlined interface that makes it easy to use, yet very powerful,
AcroPlot Matrix doesn't get in the way of getting work done. Users can quickly
open and add comments or stamps to files, insert, reorder, rotate, or delete
pages, and even merge various file types into a single PDF or DWF.

Printing files to scale at full or reduced sizes that are dimensionally accurate

is now possible in AcroPlot Matrix by using the "Custom Scale" option in the
printing dialogue window. While other PDF and DWF software applications only
print to either "No Scale" or "Reduce to Printable Area", AcroPlot Matrix provides
the functionality to define a true reduction percentage so that output to any
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printer at any scale is now possible -- half-size prints are now quick, easy and
accurate.

AcroPlot Matrix is quickly becoming the preferred software application for PDF
communication across entire organizations because it is so flexible and easy
to use, as well as, cost effective to deploy. It works well in all departments like
administrative, estimating, accounting, legal, parts, maintenance, etc.!

More Information Online-->

AcroPlot Auto takes conversion one step further and allows you to
automatically convert entire drives to PDF or DWF on a continuous basis or at
a scheduled time each day. Create watched project folders for AcroPlot Auto to
monitor at various intervals and create updated PDF, DWF, or TIFF files daily.
More Information Online-->

AcroPlot Auto does provide for the same high quality image output as AcroPlot
Repro so many of our Reprographics customers have found it useful to use
AcroPlot Auto to watch folders and convert the files automatically and then load
the image files into their Reprographics program.

AcroPlot Repro - CADzation's AcroPlot line of software has always been
able to produce some of the highest quality PDF files on the market. But when
enabling the “lines merge” in PDF files the software that does the final rendering
(Ghostscript or Adobe) to create the output for the plotters have had a hard time
converting the large format files because they are not optimized for large format
drawings.

AcroPlot Repro solves this problem. Faster processing, better dithering, and the
ability to actually convert files at higher dpi (which currently Ghostscript seldom
does) means you can now create the same high quality output on your plotter as
you see in the PDF file.

More Information Online-->

Since Several of our Products are included in each other here is a table
of the basic features.

Features AcroPlot AcroPlot AcroPlot
Suite Auto Repro

Batch convert AutoCAD to PDF X X

Batch convert Word to PDF X X

Batch convert AutoCAD to PDF, X X

DWF, and Images

Batch convert Excel to PDF, DWF, X X

and Images


http://www.cadzation.com/products.htm
http://www.cadzation.com/products.htm
http://www.cadzation.com/products.htm

Batch convert PDF to DWF or
Images

Batch convert DWF to PDF and
Images

Batch convert Images to PDF and
DWF

Batch convert PLT files to PDF,
DWEF, and Images

Includes the PDF-XChange for
AcroPlot Pro Printer Driver to
print to PDF from any Windows
Appliaction.

Includes AcroPlot Matrix for
markup and editing of PDF files as
well as converting DWF, PLT, and
Image files to PDF.

Converts PLT, PDF, and DWF
files to High Quality TIFF files for
plotting.

Watches folders and converts

entire drives of supported files to
PDF, DWF, and Images.



The topics in this Help system are designed to give you concise overviews of the software's functions
and step-by-step procedural information. In the course of this instruction you'll encounter a number of
conventions:

» Words in bold text refer to parts of the user interface. For example, "Click Rotate Page."

* You'll notice that some words are underlined and highlighted in blue. Clicking on one of these links will
take you to a screen with additional information.

* "Choose" and the ">" symbol are used to refer to opening menus. For example, "Choose File >
Save" means open the File menu and select the Save icon.

* "Press Alt+Ctrl" means press and hold the Alt key as you press the Control key.

* To "hover over" something means to move the cursor over it and linger there to get additional
information.

« To "Drag" something means to move cursor over it, hold down the left mouse button, and drag the

mouse. Release the mouse button to stop.

In addition many of the screen shots are annotated with special symbols that, when hovered over,
displays a window with further details on the subject matter. Try it below:

Example
”__‘——i Basic Tools 3
Zoom Tools 3
| —a Comment and Markup Tools  »
” Measuring Tools 3
Link Tools 3

Hover Over This

Basic Tools 3

Displays some more detail, the exact location of the topic in question and sometimes more
pictures.

a Another Detailed Topic

Comment and Markup Tools  »



With another picture to help explain this topic

s-oa) v X EERD -



Common tasks for getting the information you need include:

» Use the Contents tab to quickly navigate to Help on the major functions. Click a folder to view
information about the topics in each section. in this section provides an easy way to navigate to any
topic in a section. Underneath each folder in the Contents is a list of topic files. Click a topic to view its
information.

* Use the Index tab for a full and complete "textbook-like" index. Click a keyword to view its
corresponding topic. If several topics reference the same keyword, select the topic to view from a popup
menu.

* Use the Search tab to look for information in the system on any word or phrase you type in. To search
for an exact phrase, put double quotes around it (for example "delete comments"). You can also search
for words or phrases within the current topic by pressing Ctri+F.

If you are new to our software, we'd like to refer you to the topics in the AcroPlot Matrix Quick Start
Guide. This Help file will introduce you to the top level menu and toolbar interfaces as well as common
tasks to get you familiar quickly with the basic skills and program navigation.



* Fully supported on 32 and 64 bit versions of Windows 7 through Windows 11.

* Fully supported on 32 and 64 bit versions of Windows Server 2012 through Windows Server 2022.
Windows Server requires the Windows Server with Desktop Experience feature to be installed.

* You should also have the latest Windows updates and service packs installed for your operating
system.

* 500 MB of free disk space on the C: drive.

» 2 GB of RAM minimum. (4 GB or higher strongly recommended.)

* Pentium 1 GHz or better processor minimum. (Pentium 1.8 GHz or higher recommended.)

* 1024 x 768 with true colors video display minimum.



AcroPlot Matrix is installed as part of the AcroPlot Pro software suite. For installation instructions
please see the AcroPlot Pro help file.



System Administrator Info



Sharing Settings With Other Users

See Import All Settings from Data File and Export All Settings from Data File




Using the Interface

AcroPlot Matrix is a simple yet sophisticate application for viewing, commenting, editing, and printing
PDF, DWF, PLT, and image files. Below is a screen shot of the AcroPlot Matrix software application that
contains callouts of its various parts. By selecting any of the numbers, the page will automatically jump
to its corresponding description.

l l l ==
FHE Wi Dw:umrt Cum p Tesly Hﬂp‘

W00 A JWh AR G ¢« Bo
AEmc-w- BEL /S 1000 0 X% & e r‘a, v X [rewavin) - 2§ L

\“'Pmﬂﬂm
n _33 l&[ Aenbarat_matic® |.mm.:r Iifloor -
Fﬁau. E-'_h'i' ——
R .
”;I == |

” File Toolbar

‘ - HSR 09 VY

File Toolbar



a Menu Bar

‘ File Edit Wiew Document Comments Tools  Help

Most commands can be accessed through the toolbars, however if you prefer, you may use
the pulldown menus. There are a few commands available in the menus that are not available
elsewhere.

See the Menu section for further details.

” Standard Toolbar

O @ [

Standard Toolbar

” Zoom Toolbar

Q Q[ [ [ esx :

Zoom Toolbar

a Comments And Markup Toolbar

EAEHAc-swve- REL /00000 KL & sve-8
t-en v X E=

Markup and Comments Toolbar




“ Rotate Pages Toolbar

il
ol

Rotate Pages Toolbar

“ Find Toolbar
& &

Find Toolbar

” Link Toolbar

/R

Link Toolbar

” Measure Toolbar

=

LAY R

Measure Toolbar

m Properties Toolbar



% Properties... _

Property settings for the current command will be displayed here.

Example - Cloud Tool:
20 C{@ Lo
- W -~ - — 2 - 3§ 100% - @l - [ Keep Tool Selected|_ |

” Show Tabs

A8 43| Amherst matrba* /[ invin2012-15tfloor '5'.

These options are displayed when multiple files are open.

Show All Tabs displays a list of all open files. The checkmark denotes the file that is currently
visible and active in the client work area. To switch files, click on the desired tab or select from
this list.

83 43 Amherst_matroa* = [ iwin2012-1stfloor
Pag E] Arherst_matri3
.1-% inwin2012-1stfloor

===l

Show All Tab Thumbnails displays large views of all open files. Click on a thumbnail to make
that file current and visible in the client work area.

CpEp————

w201 2- 1stfloor
B - T

| Page: 4of & Zoom: 66% Page: 1af 1 Zoom: 56.3%




a Pane Toolbar

L

gl - - -
e I

Different tools will be displayed in this toolbar depending on which pane is visible.

See the Panes section for further details.

m Panes

T

d
i
Al
!

15

b

I._ _1 -
1. II.
oir

Panes that can be viewed here are: Bookmarks, Pages Thumbnails, Comments, Fields, Layers

and Attachments.
To add additional Panes click the View > Other Panes then select from the choices displayed.

See the Panes section for further details.




m Pane Tabs

Bookmarks ] Pages [ Commenul

Toggle the visible pane by clicking on the desired pane tab.

See the Panes section for further details.

m Snap Toolbar

)
‘ SMAP | Settings -

Toggle snap off and on. Set object snap settings.

Show Grid
Show Guides

Show Rulers

. Snap to Grid
. Snap to Guides

Snap to Objects

<l

[<I<]

Snap to Objects Settings »

Snap Toolbar

m Page Size

i1
I 11.00 %850 in 1

Displays the real-world size of the current page.



m Navigation Toolbar

K | 5 of6 | b M

Navigate between pages of the current document.

Navigation Toolbar

m View Navigation

O

Move back and forth between views.

See the File Toolbar for more information.

m Client Work Area

Py
1

T

BEDROOM#3

e va\
i
|

This is the Main Client Work Area where most of the input is done.






Menus

Most of the AcroPlot Matrix tools can be found in either the menus or toolbar buttons, so it's your
choice on which method to use.

Although most of the commonly used commands can be found on the toolbars, the AcroPlot Matrix
menu system covers just about every command available.

This section will cover the commands found in the menus. Corresponding toolbar commands will be
noted with a link to that toolbar button section.

| Open... . File Edit View | Document || Comments Tools Help El Contents
Open from URL... Tg) Insert Multiple Files... M8 Check for Updates
Recent Files _é Insert Specific Pages from PDF... & Technical Support

LF5ve W Undo _I Insert Empty Pages... :[a Insert Multiple Files... s Website

H Save As... S Redo .ﬂ Bxtract Pages... r_é Insert Specific Pages from PDF...

H Save Copy As... o Cut _JiL Replace Pages... ! Insert Empty Pages...

0 - = | —

Mew Docurnent.. .a Copy .d Delete Pages A Extract Pages...

% | a |
w SendByE-mail |79 Paste d Rotate Pages... .ty Replace Pages.

— )( S ‘@] Crop Pages... _é Delete Pages... @ Flatten Comments...
L Resize Pages... g % Summarize Comments...

Close All Find ..d g d Rotate Pages... =

Signi i Show C ts.., »
% Expidt A irnage | 0] ‘S igning ﬂl Crop Pages.. ow Comments
F ¥ Attachafile. _d Resize Pages... Import Comments...

i Print m Import All SettingsTreme:  Comments - .
i ) Signing | Export Comments to Data File...
. Document Prope Eﬂ Export All Settingsto Data| ' Flatten Co ]

: Attach a File.., Show Comments List

Copy Full File Ma [ﬁ- Reset All Settings to Defaul 11; Summari ;
Open C””tai”i”g‘lﬂ Preferences | Show Comments... v Show Comments List

g Edt Edit Styles Irport Comrments... Hide All Comments

File Associations 1:_’__| Export Cornments to Data File... Show All Comments
Show Comments List Show by Type 4
Open All Pop-Ups
Close All Pop-Ups




File Menu

¢

i’g Open from URL..  &—

—®  Recent Files 3

"—_nq Save -
H__'H Save As..,

H: Save Copy As... .
e Mew Document... ]
e Send By E-mail

Cloze —_—

m__,_- Close All
2% Export As Image File -
w P 9
m———'-? Print
(-

_w Document Properties...

m —=& Copy Full File Name

Open Containing Folder
Exit

” i* Open...

Launches the Open File dialog box to browse for files on your computer.

H i’g Open from URL...

Launches the dialog box for opening a document from a URL.



[ Open Document from URL ===

E‘g Type the URL of document:

| -

" Recent Files 3

Opens the submenu for quickly accessing recently opened files.

File | Edit View Document

‘_*_ Open...
@ Open from URL...

Recent Files * 1 Amherst_matrix3.pdf
Save 2 Irwin2012-All pdf
Save As... 3 irwin2012-1stfloor pdf
Save Copy As... 4 Arnherst_matric,pdf
Mew Document... » 5 Arnherst_matrixd pdf
Send By E-miil 6 ChUsers\.. \Amherst pdf
T Shlsersh.. \Amhberst.dwf ?

LT

.

Close
8 KonaGC2048x768.)pg
Close All

3-i

9 ft

?&Wage File ——r i

” L Save

Saves the active document.



h H‘ Save As..,

Opens the dialog box to save the active document with a different file name or location.

- Libraries = Amherst.pdf ’
5| Documents TE Amherst_matrixl . pdf
| My Documents T Amherst_matrix? pdf &
L T Amherst_matrix3.pdf (
. AcroPlot Files 7L Amherst-All.pdf -
. Cad Drawin -E Amherst-Elev-1-Dbs Model (1).pdf F
. Ambherst -E Ambherst-Elev-2-Dbs Model (1).pdf
.. E-Plans T Armherst-Frnd-Bsmt-Lville Layoutl
. Adobe % Amherst-Fp-1st Floor Model (1).p
.. Adobe Captiv 5 Amherst-Fp-2nd Floor Model {1).pdh.
. Animated 5cn |_ 1

File name: Amherst_matriz3. pdf (

Save as type: ’AII Files (*.pdf)

-—--r'-*"‘.r-*r-'/

” HI Save Copy As...

Saves a copy of the active document while leaving the original file active.

Ambherst 5 Ambherst-Fp-2nd Floor Model (1),

E-Plans _ |_ (
1

Tame: '

type: | All Files (*.pd)

— et od




” Mew Document... 3

Opens the New Document submenu. See New Document ...

From Blank Page...

From Text File...
From Rich Text Format(RTF) File...
From Image File..,

From Scanner...

From DWF File...
Fram PLT File...

” . Send By E-mail

i

Opens your default email client with the active document attached. The subject line is
automatically populated with the file name.

This message has not been sent.

® To...
—_

Send [ Com

l Account - J Subject: Amherst_matria3. pdf

J
4
Attached: | TF Amherst matrin3.puf (357 KB) |

” Close

Closes the active file. If the file has changed you will be prompted to save the file before
closing.



m Close All

Closes all open files. If any of the files have changed you will be prompted to save each file
before closing.

n Export AsImage File

v

See Export to Image.

E =4 Print

-

See the Print section for more information.

m u; Docurment Properties...

Displays a dialog box to set properties for the document itself. There are several Categories
(Description, Security, Fonts, and Initial View) where properties can be edited.

See:
Document Properties

Description Settings

Security Settings

Fonts



Initial View Settings

m Copy Full File Mame

This command copies the full file path name to the clipboard.

~

Open Containing Folder

This command opens Windows Explorer to the folder containing the active document.

m g Exit

Closes AcroPlot Matrix.

If changes have been made to any of the open documents, then you will be prompted to save
the file(s) before closing.



New Document ...

The end result will always be a PDF file when saving from AcroPlot Matrix.

However, documents can be created by importing several different formats including: a Blank Page,
Text File, RTF, Image, Scanned, DWF or PLT files.

From Elank Page... - ‘II‘

—&  From Text File...
From Rich Text Format(RTF) File... ®

From Image File...

From Scanner... -

—a  From DWF File...
From PLT File... L]

222

Y-X-T-,

Frorn Blank Page... ||

Create a Blank Page using the setting in this dialog box.

Mew Empty Document E

Pages
@ Standard; Letter/ANS] A -

Custom: ESin = ® 110in = 'inche: -
Orientation: ™) Portrart

@ Landscape
Court: 1 -
| ok || Cancel

” From Text File...



Select a single file, multiple files or complete folders to add.

Lo
Source Test Files
Total 0 Rles
Tille Ext.. Location Sign Bedied Encoding
| Aad Files... || Add Folder... Vit Up Dioawen Flemimve
Selected File Optiors
Tt Emcoding: Undefired
Wew Parsgraph Mode: Unadefirsed
Plece File Mode lmnmﬂtlmu—prquph -:
| opors.. | ok [ cance |

” Fram Rich Text Format(RTF) File...

Opens the file browser to locate a RTF file.



Armberst E-Plans
Libtraries
Camputer
b Fita nama:
Fleroftype: | Rich Tast Fles (i)
[ Open as read-only

H From Image File...

Select a single image file, multiple image files or complete folders to add.

Source Image Files
Total 0 Rles
Tieke Bt Lizcabion Saze Modified Info
i Bt Fies_. H e Folder_. ][ Fnpan. |-] Edit... Up | Down | Femmne




~

From Scanner...

Select Scanner for Get Image(s):

Prem C310,192.168.0.3 TWAIN
Manufacturer: Hewlett-Packard;
Type: TWAIM;

WIA-HP Photesmart Prem C310
Manufacturer, Hewlett-Packard;
Type: TWAIN:

Prem C310.192.168.0.3
Manufacturen Hewlett-Packard;
Ty WLA:

e | cn ][ oma

a Fram DWF File...

Opens the file browser with the Autodesk Drawing formats filter selected.

w

Al supported formats(".pdf:".dwf:". dwhx® plt:". hip:* hpg: " hpgl*. hpgl2:®.prn:* 000: " brp:*.cal®

Adobe PDF(" pd
Autodesk Drawing Web Format(®.dwf: " .dwfx)

“HPGL and HPGLS2 Plotter Files(*. pH; hp" hpg hpgl,' hpgll pm mu}
Image Files(™ bmp:*.cal*.cals;*.cgd:*.jpg;”. ",

i Fram PLT File...

Opens the file browser with the HPGL formats filter selected.



All supported formats(*.pdf; " dwf;".dwhc".plt*.hp; " hpg;*.hpgl. " hpgl2;*.prn;*.000; " bmp; *.cal*
Adobe PDF{".pdf)
Autodesk Drawing Web Format(® dwf,”.dwfx)




Export To Image

Individual pages or complete files can be exported as many types of images by using the Export To
Image command.

Export To Image R

—% Page Range

g TIFF - Tag’

@ Al ) Selected Pages e
) Current Page Selected Graphic .

2 Current View

i) Pages: (total 6 pages)

Type page numbers and/ar page ranges separated by
commas counting from the start of the document, For
example, type 1, 3, 5-12

——& Subset: | All pages "] 7| Reverse Order

Summary: 6 selected of 6 pages

| & Save Az
Image Type:
[ 1er 8
50 [ TIFF - Tag Image File Format =/ o Options.. |

Destination Folder

—*  CAUsers\Terny'DocumentsiiicroPlot Files\Cad Drawings' Browse...

File Marme:
| &  <File Name> <Auto Number> Macros -
Export Mode:
. [Snzall pages to a single multi page image file ']
Graphic Image: 1

= Page: 1
| Page zoom: 1000% 7' Page ba ckgrcrund:
dd____,a-f". Resolution: 300 dpi -

LITITTT I,

n Pages Range

Page Range

@ Al ) Sefected Pages

i) Current Page Selected Graphic

) Cumrent View

i) Pages: (total 6 pages)

Select which Pages or Views to export.

The Selected Pages option will be available if more than
one page is selected in the Pages Pane.



a Subset

Subset: .NI pages 'J | Reverse Order

Use this dropdown to select only the Odd or Even pages for export.
Check the Reverse Order box if you wish to export the files in descending order.
This may effect the file names depending on your Macro settings for the File Name.
Subset: ‘AI.I. pages v' | Reverse Order
s Summary: 1 sele

Odd pages
Even pages

Save As

Save As

e Image Type:
59 TIFF - Tag Image File Format -

Save the image as any of the types listed in the dropdown list.

Image Type:

[nFF- Tag Image File Format - |
EMP - Windows Bitrnap
:PMG - Portable Metwork Graphic

GIF - Compuserve GIF

PEM - Portable Bitmap

PGM - Portable Graymap

PPM - Portable Pixelmap

JBIG2 - Joint Bi-level Image experts Group v2
JPEG2000 - JPEG 2000

JPEG - Joint Photographic Experts Group
TWEMP - Wireless Moneo Bitmap

NG - IPEG Metwork Graphic

PCK - PC Paintbrush File Format

DCX - Multipage PCX

lTGA - Trueyision Taria




”Options
| Options.. |

Several image properties are available for customization of the saved file.
The properties may be different depending on the Image Type.

u;.b' TIFF - Tag Image File Format

Image: type 24 (True-Color) <
Compression Maontosh PackBits RLE

X-DPI 300

¥OPl 300

Thumbinail Mo

Title

Description

Software

Creation Time 3

Author

Copyright

L HoshComoniter

i

nm PNG - Portable Network Graphic

Image Type True Color {24bpp) &
Convert To Gray Mo

Interlaced Mo

Compression Level ] e

Filter Mone 1

Harizontal DPT 300

Vertical DPT 300 L5

Title

Authar

Description

Copyright

Creation Time &




Destination Folder

Destination Folder

ChUsersh Terny\ DocumentshAcroPlot Files\Cad Drawings' I Browse...

Click the Browse button to locate and set the folder where
the exported file will be saved.

File Name

File Mame:

<File Mame> < Auto Mumber> I Macros -

The filename may be typed into this box or you may use the
Macros to set procedures to automatically name the exported file.
Multiple macros may be used in combination.

Page Mumber
PAGE
PAGES

File Mame

Date (MM-DD-¥Y¥YY)
Year

Month

Day

Time (HH-MM-55)
Hour

Minute

Second

Auto Mumber

” Export Mode

Export Mode:

Save all pages to a single multi page image file -

Select an option from this dropdown list to save multiple images
to separate files or save them all in a single file.



Export Mode: b

pages to a single multi page image file
Save each page range to a separate multi page image file
Save each page to a separate single page image file

E Page Zoom

Page zoom: 100.0% =

Use this area to set the size of the exported file.
The dimensions (in pixels) of the image will change in the
preview window as you edit the Zoom factor number.

Resolution

Resolution: 300 dpi -

Use this dropdown list to change the resolution
of the exported image.



72 dpi
96 dpi
100 dpi

150 dEi
400 dpi
600 dpi
1200 dpi
2400 dpi

m Page Background
Page backgmund:

Use this color selector to change the background color of the exported image.

V4

EEEEEEEN
b EEEEEEEN
-~ EEEECEEN
OECOEECOENE
OEOEDCmOf]

Maore Colors...

Page background:| [

Export
& |

Export... |

Click the Export button to finalize and save the image to the selected folder.



Cancel
& |

Cancel |

Click the Cancel button to abort the image export.



NOTE: If printing to a Postscript based printer you should select the "Print As Images" option since
Postscript does not support most of the transparency and blending modes that PDF does. For more
information please see the Troubleshooting->Why do | get Black Boxes When Printing to a Postscript
Printer? section.




Printer

Paper: ‘Lett

MName: ' HP1C8261 (HP Photosmart Prem C... = Properties...
—%

Status: Ready

Type: HP Photosmart Prem C310 series
Copies: 1

- Print to File
~ [ Coliate Duplex Mode

Page Range

@Al @ Selected Pages

) Current Page Selected Graphic

) Current View

) Pages:

(total 6 pages)

Type page numbers and/or page ranges separated by commas
counting from the start of the document. For example, type 1, 3,
5-12

[ SuhseI:|AIpages ‘] [7] Reverse Order

Summary: 2 selected of 6 pages
Page Scaling

2e o

™ Scaling Type: ’Fittn printer margins

Page zoom: | 100.0% =
Auto-rotate sheets
Auto-centre pages in sheets

Choose paper source by PDF-page size

Print Options
”— - Print: |DocunulmdM-h.‘n v]
Print as Images
Print as Grayscale Advanced...

6

Print Sheets: 1-2

(2 total, 2 selected)

[ ]|




” Basic Printer Properties

Printer

Mame: 4 HP1C8261 (HP Photosmart Prem C... = Properties...

Status: Ready

Type: HP Photosmart Prem C310 series | Print to File

Copies: 1 = Collate | Duplex Mode

Start by selecting the printer or device to print to. Use the Properties button to access the
device's settings such as: orientation, paper type, paper size, and paper source.

a Page Range

Page Range

@ Selected Pages
) Current Page Selected Graphic
Current View
" Pages: (total 6 pages)

Type page numbers and/or page ranges separated by commas
counting from the start of the document. For example, type 1, 3,
3-12

Subzet:| All pages T | | | Reverse Crder
Summary: 2 selected of 6 pages

Select which Pages or Views to export.

The Selected Pages option will be available if more than
one page is selected in the Pages Pane.

” Subset

Subset: .ﬂ.llpages ¥ | [l Reverse Order

Use this dropdown to select only the Odd or Even pages to print.

Check the Reverse Order box if you wish to export the files in descending order.



Subset: ‘AI.I. E "' [C| Reverse Order

Odd pages Summary: 1 selec)

Even pages

n Page Scaling

Page Scaling

Scaling Type: |F'rttn printer margins -

H=

je zoom: | 100.0%

[¥] Aute-rotate sheets
V| Auto-centre pages in sheets

|| Choose paper source by PDF-page size
Documents and files can be printed all on one page or a single file can be printed or tiled across
several pages. Using the combinations of scaling type, zooming and rotation, documents can be
printed in any number of ways.
Select a Page Scaling method from the dropdown list.

Some of the properties below the list will change depending on what type of Page Scaling is

chosen.
iCustam scale v'
Mane

Fit to printer margins

Reduce to Erinter mariins

Tile large pages

Tile all pages

Multiple pages per sheet
Booklet

n Print Options

Print Options

Print: IDncument and Markups v J

[T Print as Images
[T Print as Grayscale [ Advanced... ]




Use the Print Options dropdown list to select what items to print.

Pfiﬂt:iﬂocmnﬂnm:dhhw vl
Document

Docurnent and Stamps
Form Fields Data Only
Cnly Markups

Click the Advanced button to access additional settings for text, embedded fonts, images and
gradient fills.

Check the box to print Notes and Popups.

Advanced Print Setup

@)ﬂ Print Text as Curves:

[Fm Embedded Fonts

Maximurmn resclution for Print as Images:
300 dpi -

Resolution for Gradient Fills:
150 dpi -

Print Motes and Popups

Popups u:upau:it},.-':| 75% = |

I oK | [ Gancel
Print Text as Curves:
|Fm Embedded Fonts vl

Auto

For Embedded Fonts
Always




” Preview Window

Paper: ‘Letter 8.5x11in., landscape (90* CCW)

View a representation of what the final printout will look like.
This view also displays the page size.

Preview Controls

Print Sheets: 1-2 (2 total, 2 selected)

Click the numbered boxes to scroll through the previews of each page to be printed. This area
also indicates which pages will be printed on each sheet. In this case page 3 of the active
document will be printed on the first sheet.

Print
o

Click the Print button to finalize and print the documents.



” Cancel

Cancel

Click the Cancel button to abort the printing operation.



Document Properties

The Document Properties window displays the last viewed panel when launched.

This screen displays document properties for Description, Security, Fonts, and the Initial View.

Categories i Description Info
4] Description File Info
% Security File Name: 0_CADzation-DWG-to-PDF-Benchmark-File paf
i IF::: View Location: CA0_AcroPlat_Testing', E

Created: 6/15/2012, 11:43:37 AM
Modified: 6/15/2012, 11:44:39 AM
File Size: 846,263 bytes (326.43 KB)

Document Info

Title: CADzation_DWG-to-PDF_Benchmark File
Author:  CADzation Development Team
Subject  AcroPlot Matrix Help Files

Eeywords: | autoCAD to PDF, DWG to PDF, Commenting, Markup, =
Plotting, Export to Ima-g:l

PDF Producer: PDF-XChange for AcroPlot Pro
Application: AcroPlot Pro (Build 2012-06-12) - www.cadzation.com
POF Version: 1.6

Pages Count & I Additional Metadata._ |

PDF Viewer: AcroPlot Matrix (Build 2012-06-12)

QK Cancel




Description

Categories i Deseription Infa
i/ Deseription Eile Infos
: EC Flle Name: 0_CADzation-DWG-ta-PDF-Banchmark-File.pat
Fanis
Lacation: C0_AcroPiat_Testi -
o, Initial View ik =

Created: 87152012, 114337 AM
Modified: 6152012, 114439 AM
File Size: B46.263 bytes (B2643 KE)

Document bnfo

Title: CADzation_DWG-to-PDF_Benchmark File

LYY

Authon  CADzation Development Team

Jubject  AcroPlot Matrix Help Files

Eeywerds: agioCAD to POF, DWG to POF. Commenting, Mardwp, =
Plotting, Export to rrnaugel

POF Producer: PDF-XChange for AcroPlat Pro
Application: AcroPlot Pro (Suwild 2012-06-12) - www.cadzationcom

POF Wersion: L&

Pages Count: & | sdditional fetadata..
POF Viewer: AcroPlot Matnx (Build 2012-06-12)

0K || Cancel

" Categories Panel

|,:pj Description
E‘B Security
Fonts

] Initial View

Select the category from this pane to change property views.



a File Info

i| Description Info
File Info

File Name: 0_CADzation-DWG-to-PDF-Benchmark-File.pdf

Location: C\O_AcroPlot_Testing',

Created: 6/15/2012, 11:43:37 AM
Modified: 6/15/2012, 11:44:38 AM
File Size: 846,263 bytes (826.43 KEB)

Displays basic information about the active document.

a Locate File

Click this button to open Windows Explorer at this file's location.

” Document Info




Document Info

Title:
Author:
Subject:

Keywords:

PDF Producer:
Application;
PDF Version:

Pages Count;

CADzation DWG-to-PDF_Benchmark File
CADzation Development Team

AcroPlot Matrix Help Files

PDF Viewer:

AutoCAD to PDF, DWG to PDF, Commenting, Markup, -
Plotting, Export to Image

PDF-XChange for AcroPlot Pro

AcroPlot Pro (Build 2012-06-12) - www.cadzation.com

16

6 ‘ Additional Metadata... ‘

AcroPlot Matrix (Build 2012-06-12)

The Document Info section displays basic properties of the active document. Information may
be edited or added by typing into the text boxes. Click the OK button to save the new info.

To access and edit additional document properties click the Additional Metadata ... button.



Security

I:.ﬂugnﬁﬂ _—; Descument hnrh,-i Restrictions
U Description Document Secusity -
15 L e Documents Security Method determines what [if any) changes are a X
4 Secunity The Do Security Method d what [if any) ch o—
a{i Fonts
"ii Instial View Secunty Method: | o i - 1ange Settings..
Encryption Method: Password Security
Show Detaals...
Document Permission Detail -

Printing: High Resolutian
Changing the Document: Allowed
Docurment Assembly: Allowed
Content Copyang: Allowed
Content Copying for Accessibility: Allowed
Page Extracton: Allowed
Commenting: Allowed
Form Fiedds Filling: Allowed
Sigming: Allowed

Creation of Template Pages: Allowed

n Security

Document Security
The Decuments Security Method determines what (if any) changes are allowed,

Secunty Method: | Na i - hange Settings..
Encryption Method: Password Security

Shaw Detasls....

The Security pane detects the existing security settings for active document. Security settings
can be changed by selecting Password Security from the Security Method dropdown list
which displays the Password Security Settings dialog box.

To set Password Security edit the desired properties and click the OK button.



Compatibility: | Acrobat 6.0 and later -

Encryption Level: 128-bit RC4

Select Document Components to Encrypt

Companents: | All document contents -

All contents of the document will be encrypted and search engines will not be able
to access the document's metadata.

Passwords and Permissions
[T Require s password to open the document
curnert Open Pasiawond
Confirrn Document Open Passovond

Require a password te change permissions for the document:

hange Permissien: Pasioward

Confirm Change Permissions Passaword
Prirting Allcwed: | High Reselution -
Changing Allowed: | Insesting, deleting, and rotsting pages v

| Enable co pying of text, Images, and other content

| Enabile test access for screen reader devices for the visually impaired

b Permission Detail

Document Permission Detail

Printing: High Reselution

Changing the Document: Allowed

Document Assembly: Allowed

Content Copying: Allowed

Content Copying for Accessibility: Allowed

Page Extraction: Allowed

Comrmenting: Allowed

Form Fields Filling: Allowed

Signing: Allowed

Creation of Template Pages: Allowed

This section displays information about what functions are allowed for the active document.



Fonts

The Fonts pane displays the fonts used in this document.

Categories al Fonts Used in this Document
] Dmr!pllon (8] Arial Bokdltalic (Embedded
& Securty Type: TrueType
| all Fomts Encoding: WindnsiEncading
o Initial View Dbject Numben 145

=[] Arisl-BoldMT

Type: TrueType (CI0)
Encading: Built-in
Actual Fant: Arial-Brdd T
Actual Font Type: TrueType
Object Mumbsr 0

=¥ ArialMT
Type: TrueType (CI0)
Encoding: Built-in
Actual Font: ArialMT
Actual Fant Type TrueType
Dbjpect Musribier: 152

F|l§ AriaiMT (Embedded Subset)
Type: TrueType (CI0)
Encading: Identity-H
Dibject Mumber: 135

= [¥] ArislMT (Embedded Subset)

Type: TrueType (C10)
Encading: ldentity-H
Obect Nisrmibeer: 134

| »

Found & Fonts




Initial View

Mhﬂpﬁﬁ&.
Categories ﬁ Do et s inatial View
- I:- Descnption Layaut and Magnafication
&) Secunty
ii-l Fonts Mavigatian View: | Bookmarks panel and page
& Inatial View Page Layout: |Mic

Magmificaticre  Automatic

Open to Page: 1 2 of6 S
Window Options 5
Show in Tithe: [m, Marme -
|_|i:lp|:n in Full Screen mode
B
User Intesface Options
pt [

[T Hide Menu bar

_____________
[T Hide Toolbars
[T Hide Window Controls

ok || cance

” Layout and Magnification

Leyout and Magnification
Navigation View: | Beokmarks panel and page -
Page Layout: |Mic - |
Magnafication:  Autormatic -
Open to Page: 1 = of

This section controls how the document appears when it's opened.

b Navigation View

Mavigation View: | Bookmarks panel and page -




Navigation View: |Bookmaks paneland page )

Automatic
Page onl

Thurnbnails panel and page
Layers panel and page
Attachrnents panel and page

” Page Layout

Page Layout: |MIIH'IH‘LIC -

Page Layout:

Single Page
Continuous

Facing

Continuous - Facing

n Magnification

Magnificatiore  Automatic -

Set the desired zoom factor for the document when it's opened.

Magnification: -

Fit Page
Fit Width
Fit Wisible
25%
50%
100%
150%
200%
400%
800%
1600%
2400%
3200%
a400%




b Open to Page:

Open to Page: 1 = of@

Set document to open to a specific page automatically.

b Show in Title

Show in Title: File Mame -

Show just the file name or the longer document title in
the tab of the document.

[ DM\AATernJavelin\ CBT\Practice Jobs\CADD...* . -

” Interface Options

User Interface Options

Hide Menu bar
Hide Toolbars
Hide Window Controls

These settings control how most PDF viewing applications will appear when opening the PDF
file.



!

Edit Menu

Cut

ﬁﬂl
Pt

Paste

‘)( Delete &=———
~—% Find
Search

Import All Settings from Data File., ®—

o
)
”— ~#[Z,  Export All Settings to Data File...
£
M

Reset All Settings to Defaults... ®—

Preferences

Edit Styles = k

File Assaociations

‘._‘f'l Undo
@'}‘ Redo

Use the Undo command to undo any input or editing using any of the Markup & Comment
toolbar tools. Use the Redo command to redo actions that were just undone.

The Undo command will not work on functions like Rotate or Edit Styles.

Undo history will be maintained in the current session until the document or application is
closed.



& Cut
1 Copy

il

| Paste

Standard Cut, Copy and Paste commands.

L

¢ Delete

Deletes the selected object.

L

Find

The Find command on the Edit menu simply displays the Search toolbar, if it's not already

visible, and highlights the input box. To quickly find a word or phrase type in the search term and
select the Enter key.

For additional options use the Search command.

~

% Search

See Search for detailed information.



~

~

@ﬂ Import All Settings from Data File...

This command will import a .dat file into AcroPlot Matrix that contains Preference settings from
another user or a backup of a previous installation. See Export All Settings to Data File ...

|£,  Export All Settings to Data File..

This command will create and save a .dat file which contains all of the AcroPlot Matrix user
Preference settings. Most of the data comes from the many settings created in the Preference
dialog box. Other users of AcroPlot Matrix can import these settings for use in their program.
See Import All Settings from Data File ...

L&- Reset All Settings to Defaults...

This command resets all of the settings to the initial install defaults.

.EJ Preferences

Opens the "Preferences" area for modifying the behaviors and default settings in AcroPlot
Matrix.



~

Edit Styles ]

See Edit Styles

~

File Associations

Opens the "Set Program Associations™ screen where you can set certain file types to
automatically open in AcroPlot Matrix when they are double-clicked on from the Desktop,
Windows Explore, etc.



[ o S

OO |: « SetD.. » SetProgr.. v| +3 ‘ | Search Control Panel P

File Edit View Tools Help

Set associations for a program

Select the extensions you want this program to open by default, and then click

Save.

!'T'i AcroPlotMatrix

\ CADzation
[] Select All

Namg Description Current Default o
[T] & dwfx Autodesk DWFx Document Autodesk DWF Application

[ %= .gif GIF image Internet Explorer

@ gp4 GP4File AcroPlotMatrix 1N
@ hgl HGL File AcroPlotMatrix

@ hp HP File AcroPlotMatrix

[ '.hpg HPGFile Unknown application .
[l | .hpgl HPGLFile Unknown application

[] .hpgl2 HPGL2 File Unknown application

(= jpeg JPEGimage Windows Photo Viewer B
= jpg JPEGimage Windows Photo Viewer

[ ".mil MILFile Unknown application

@ pdf PDFFile AcroPlotMatrix il

Save ] l Cancel

If by chance the Set Programs Association does not open you can manually change the
settings in the Windows Control Panel.

In Windows 7
1.) Click on the Start Menu then select the "Control Panel" option.



IQ?I MICrosott UTTICe FrontFage ZUUs

CADzation Online Registration

9_: OpenOffice.org Writer

P All Programs

Control Panel
Devices and Printers

Default Programs

AcroPlotRepro

Help and Support

2.) From the Control Panel click on the "Programs" option.

C@v|@ » C:_Jntrol Panel » - | #1-| | Search Control Panel

Adjust your computer's settings

Find and fix problems

.. Network and Internet
&l View network status and tasks
=7

Choose homegroup and sharing options

Connect to a projector
Adjust commenly used mobility settings

Ease of Access
Let Windows suggest settings

Optimize visual displa
— Programs g e
k‘ Uninstall a program

View by: Category ™

iy  System and Security . User Accounts and Family Safety
‘ Review your computer's status d '@ Add or remove user accounts
Back up your computer '@' Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resclution

ey
./ Hardware and Sound Clock, Language, and Region
5 View devices and printers o .
| Add » device < Change keyboards or other input methods

3.) Select the "Set your default programs" under the Default Programs section.



@@v| » Control Panel » Programs »

- | 3 | | Search Control Panel

Control Panel Home
Programs and Features

System and Security Uninstall a program
Metwork and Internet

Hardware and Sound Default Programs

* Programs

User Accounts and Family
Safety

Appearance and
Personalization

Desktop Gadgets
Add gadgets to the desktop

Clock, Language, and Region 4
Fl

e

Java (32-bit)

Ease of Access

@ Turn Windows features on or off

Run programs made for previous versions of Windows

Change default settings for media or devices
Make a file type always cpen in a specific program

View installed updates
How to install a program

Set your default programs

Get more gadgets online | Uninstall a gadget

Restore desktop gadgets installed with Windows

4.) On the left select "AcroPlot Matrix" as the program and then on the right hand side select the

"Choose defaults for this program".

Important Note: It's important that you select the Choose defaults for this program" so
you can select which file types you want to use AcroPlot Matrix as the Default Program
for. Since AcroPlot Matrix can open image files also you might not want to set it as the
Default Program for those and the "Set this program as default” sets it as the default for

all file types it supports.




@Qv|'® <« Default Programs » Set Default Programs - | 3 | | Search Control Panel 0 |

Set your default programs
To set a program as the default for all file types and protocels it can epen, click the program and then click Set as default.

Programs = -~ w AcrnPIthatrix
: b CADzation LLC
B Adobe Acrobat DC

B8 Dreamweaver CC

@ Firefox

@5 FontCreator

¢ Google Chrome

'@Internet Explorer

AcroPlot Matrix allows you to view, markup, and print PDF files as well as -
convert multiple AEC formats to PDF,

m

This program has 12 out of 24 defaults

@' iTunes
i, .
T LayOut 2016 = Set this program as default
(N]Microsoft OneMote 2010 Use the selected program to open all file types and protocols it can open
QMichsuf‘t Outlock by default.
mMichSDf't Visual Studio 2012
o] Microsoft Visual Studio 2013 = Choose defaults for this program
qu'u’licrnsnft‘u‘isual Studio 2015 R Choose which file types and protocols the selected program cpens by
= default.
1| m | »
L A

5.) Select the file types that you would like AcroPlot Matrix to open by default and then click on
the Save button to update the windows settings for those file types. If one of the file types are
checked and grayed out it means that it is already set as the default for that file type.

[ (=& [t

@uv“a <« Set Default Programs » Set Program Associations - | 3 | | Search Control Panel ye |

Set associations for a program

Select the extensions you want this program to open by default, and then click Save.

AcroPlotMatrix
CADzation LLC

[T Select ANl

Name Description Current Default i
[ |.hpg HPGFile AcroPlotMatrix

|_|.hpgl HPGLFile AcroPlotMatrix

| |.hpgl2 HPGL2 File AcroPlotMatrix

[Cl[=].jpeg  JPEG image Windows Photo Viewer

[ #].jeg PG File Paint s
[Z[=].mil  MILFile AcroPlotMatrix

[¥]™% .pdf  PDF Document PDF-XChange Editor P
[@[D.plt  PLT File AcroPlotMatrix

[C®.png  PNG File Paint b
[Z][=].prn PRN File AcroPlotMatrix

| st RSTFile AcroPlotMatrix -

Save ] [ Cancel




In Windows 10
1.) Click on the Start Menu then select the "Settings" option.

File Explorer

@3 Settings

I:!:I Power

All apps

2.) From the Settings Panel select the "System" option.

Settings
€03 SETTINGS
System Devic
Display, notifications, Bluetooth, |
apps, power mous

3.) Next select the "Default apps" Tab on the left.



= Settings — O >

EﬁB SYSTEM Find a setting pe
Display

Choose default apps
Motifications & actions ]

Email
Apps & features + Choose a default
Multitasking

Maps
Tablet mode

9 Maps

Power & sleep —
Storage Music player
Offline maps Groove Music
Default apps

Photo viewer
About

E Photos

VWidan nlawvar

4.) Now click on the right hand side of the panel and then scroll down on the right to select the
"Set defaults by app" at the bottom.



<~ Settings = O >

ke

@ SYSTEM Find a setting

Fhotos
Display

Matifications & actions

Video player
Apps & features H Movies & TV
Multitasking
Web browser
Tablet mode
E Microsoft Edge
Power & sleep
Storage Reset to the Microsoft recommended defaults
Reset
I Offline maps
Default apps Choose default apps by file type
Choose default apps by protocol
About PpsByP

Set defaults by app

5.) On the left select "AcroPlot Matrix" as the program and then on the right hand side select the
"Choose defaults for this program".

Important Note: It's important that you select the Choose defaults for this program" so
you can select which file types you want to use AcroPlot Matrix as the Default Program
for. Since AcroPlot Matrix can open image files also you might not want to set it as the
Default Program for those and the "Set this program as default” sets it as the default for
all file types it supports.



= Settings = O *

@ SYSTEM Find a setting pe
Set Default Programs - O X
Display
U <« Programs » Default Programs » Set Default Programs v O Search Control Panel el
Notificg e

Set your default programs

Apps & To set a program as the default for all file types and protocols it can open, click the program and then click Set as default.

Programs ~ AcroPlotMatrix
Multita CADzation
1 |[lz0 Builder

pir SinRinidate AcroPlot Matrix allows you to view, markup, and print PDF files as well as convert

Tablet o !Adnbeﬁ\crobat Reader DC multiple AEC formats te PDF.
| &) Alarms & Clock

IEICaIculator

Power & @Calendar

ECamera

Storage ECDntact Support
ﬂDe‘FauIt Host Application
‘= File Explorer

Offline E]Get Office This program has 0 out of 23 defaults
3 Get started

Default G‘ Google Chrome )
16, Groove Music - Set Eh|slpr0§;ram as dEfaU|tllf'I ) N i
@Internet Explorer d:;_”: selected program to open all file types and protocols it can open by

About EMail

M .

%Maps ) v — Choose defaults for this program

z Essagung 5 Choose which file types and protocols the selected program opens by default.
= OK

6.) Select the file types that you would like AcroPlot Matrix to open by default and then click on
the Save button to update the windows settings for those file types. If one of the file types are
checked and grayed out it means that it is already set as the default for that file type.
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= Settings — O >
5:{3? SYSTEM Find a setting £
et Frogram Associations -
[E7 Set Program Associati O
Display
« v A+ [57 < Set Default Programs » Set Program Associations ] Search Control Panel 2
Notificg
Set associations for a program
Apps & Select the extensions you want this program to cpen by default, and then click Save,
Df AcroPlotMatrix
] | CADzation
Multitas
[] Select All
Tablet n MNarme Description Current Default 2
| g dwhx  XP5 Document  XPS Viewer
=
Powerd |CJ[E gif  GIFFile Photos
O D .gpd  GP4File Unknown application
D .hp HP File Unknown application
Storage D .hpg  HPGFile Unknown application
D hpgl HPGL File Unknown application
Qffline D hpgl2 HPGLE File Unknown application
[ /& jpeg JPEG File Photos
S O jeg  JPGFile Photos
[ D il MIL File Unknown application
. ile icroso e
pdf  PDFFil i ft Edg
About D plt AutoCAD Plot  Unknown application
O & .png  PNGFile Photos
[ D .prn - PRN File Unknown application o
Save Cancel




Search

The Search function can look in the active document or all open documents and any other PDF files in
the folders specified. Filters can be set on what to look for, how to look, and where to look.

Search PDF I £
ﬁb Search Mow ‘g Options - é Clear Results

What word or phrase would you like to search for?

- —i -

Where would you like to search?

o <In active document (Amherst_matrix3)> ~

Search summarny: 0 docurments, O entries

Search PDF

n Search Term Input

What word or phrase would you like to search for?

-

Type in the word or phrase you are looking for here.



a Start Search

15}‘3) Search Mow

After typing in your search term hit Enter or click the Search Now button.

a Search Options
" Options '||

| Whole Words Only

Case-Sensitive

m Include Pages Content
m Include Document Info
Include Bookmarks

Include Comments

m Look in Sub-Folders

Select the search location filters here and whether to restrict to the Whole Word or Case-
Sensitive.

” Where to Search

Where would you like to search?

»] <In active document (Amherst_matrix3)> -

The Search function can look in the active document or all open documents and any other PDF
files in the folders specified in the dropdown list. Click the <Browse ...> command at the bottom
of the dropdown list to narrow the selection to a specific folder.



Where would you like to search?

o <In active document (Amherst_matrix3)> M
- E. <In active document (Amherst_matrix3)>

ﬁ <In all opened documents (1)>

 F| My Documents
U My Music
= My Pictures
8 My Videos
Ml Desktop
1M Computer
&, TI02782W0E (C:)
o5 DVD RW Drive (D:)
== Removable Disk (E:)
= removable Disk (F)
e Removable Disk (G
= Removable Disk (H:)

L ChUsers\Terny Desktop SF5C
,d <Browse...»

H Search Results

Search summary: 0 decuments, 0 entries

Displays the search results.



Edit Styles Menu

AcroPlot Matrix keeps a library of preset styles for drawing objects and fonts. This allows you to quickly
add comments with pre-formatted properties and settings.

For Drawing Styles: color, line style, line thickness and the shape at the end of an arrow type line.
For Font Styles: font, color, size, bold, italicized, and justification.

Click either the Font Style list or the Drawing Style list on the Markup toolbar, make a selection and
the associated objects will all use the preset properties.

Properties can always be changed using the Properties toolbar before or after input.

AEA - MEL /00600 KL LD

Black 12pk
Black Jipt
Black 48pt

M

=)

Red 12pt

Red 24pt

Red 48pt

Black 12pt Bold
Black 24pk Bold
Black d8pk Bold
Red 12pt Bold
Red 24pt Bold
Red d8pt Bold

Shaw Font Styles Palette

sh oo hRN

Red Thin

Red Mediurn

Red Thick

Black Thin

Black Medium

Black Thick

Blue Than

Blue Medium

Blue Thick

Green Highlight Thin
Green Hightlight Medium
Green Hightlight Thick
YVellow Hightlight Thin
Wiellgw nghtllght Mediurm
Yellaw Hightlight Thick
Hidden Line

Center Line

Show Drawing Styles Palette

—® Edit User Drawing Styles
Edit User Font Styles

——a Edit Global Drawing Styles

+ & Restore User Styles




L

This is where Drawing Styles can be edited or created.

Edit User Drawing Styles

To create a new Drawing Style:

. Click the Add button

. Type in a descriptive name for the style

. Set the line color

. Choose a line type

. Choose a line thickness

. Select the shape that occurs at the end of the line

. Place the style anywhere in the list by using the Move Up or Move Down buttons
. Click the Save button

ONO OB WN =

[ AcroPlot Matrix Drawing Styles ==
Red Thin B - . 20pt~| —> -

Transparent v Add Separator Line Above

FedThin W

Foeed besdfium

Ried Thick L A
Black Thin

EBlzck Medium

Black Thick Dialala

Bl Tl =

Bluss Medim

Etluse T hick:

Green Highlight Thin Move Up

Gieen Hightight bedum
Green Hightight Thick.

“reflove Highilight Thin ]
‘Felowe Highthght Medum Mowa Do

‘fellove Highllaght Thick .

Save Cancel |

The new Drawing Style can now be selected from the Drawing Styles dropdown list.

L

This is where Font Styles can be edited or created.

Edit User Font Styles

To create a new Font Style:



1. Click the Add button
2. Type in a descriptive name for the style
3. Select a font
4. Choose a font size
5. Set optional properties for bold, italicized, underlined, or cross-out
6. Select the default text justification
7. Place the new style anywhere in the list by using the Move Up or Move Down buttons
8. Click the Save button
AcroPlot Matrix Font Styles =

Black 12pt Arial - 12 - B I U E | & =2

. = Add Separator Line Abave

Blach 401 el

Red 12pd

Red J4pt

E:e::?p‘:t Bold .

Blsck 24ph Bold

Blsck 480k Bald

Fed 12pt Bold Mo Lp

Fied 24pt Bold

Red 48pt Bold

Mo Diowan
Save | Carcel

The new Font Style can now be selected from the Font Styles dropdown list.

b Edit Global Drawing Styles

You can make "Global Styles" available to users on a network or multiple users on the same

machine.

Global Styles are available for all users on a machine and are always listed first. You would
need Admin rights to edit these styles. Typically saved under Settings\Global folder in the

Application directory.

Edit Global Font Styles

You can make "Global Styles" available to users on a network or multiple users on the same

machine.



Global Styles are available for all users on a machine and are always listed first. You would
need Admin rights to edit these styles. Typically saved under Settings\Global folder in the
Application directory.

a Restore User Styles

Use this function to restore the User Styles to the initial install defaults.



View Menu

View |

%  Toolbars 2

Bookmarks

|

”— Page Thumbnails
Other Panes &—
H—l‘ﬂ Actual Size
J| FitPage &—
<o Fit Width &—
“ & ZoomTo
m Show Grid ®&——

Show Guides

Toolbars 3

Displays the menu to toggle visibility for individual toolbars.

By default all toolbars are visible. To turn off a toolbar from being displayed, uncheck the box
next to the toolbar label.

Comment and Markup Tocolbar
File Toolbar

Find Toolbar

Links Editor Toolbar

Measuring Toolbar

Mavigation Toolbar

Osnap Toolbar

Properties Toolbar

Rotate Toolbar

Standard Toolbar

Zoom Toolbar

[ttt s e A< <]
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Bookmarks

Displays the Bookmarks pane.

Bookmarks (2]
NE NE B - | R New iy Edit v {§
& Amherst-Elev-1-Dbs Model (1)
ﬁ Ambherst-Elev-2-Dbs Model (1)
ﬁ Amherst-Fnd-Bsmt-Lville Layoutl (1)
ﬁ Ambherst-Fp-1st Floor Model (1)

| h Amherst-Fp-2nd Floor Madel (1) l
ﬁ Armbherst-Roof Model (1)

See Bookmark Pane for additional information.

-

Page Thumbnails

Displays the Pages pane.



m

-

Bookmarks | Pages Comments.

See Page Thumbnails pane for additional information.

L

Displays the list of Panes that can be visible in the Panes Panel. Click on a selection from this
list to make that pane visible.

Other Panes 3

Note: The Bookmark and Page Thumbnails panes are listed on the main View menu as these
are the most commonly used panes.



Bookmarks

Page Thumbnails

Other Panes b Layers

Fields
Comments

Attachments

See the Comments Pane and Attachments Pane for additional information on those specific
topics.

~

1_i] Actual Size

Zooms active page to 100%.

e

) Fit Page
ey g

Zooms active page to fit entirely in the work area.

~

<o Fit Width

Zooms the active page so that the entire width is visible in the work area.

Vertical scrolling may be required to view the entire page.



L

Launches a dialog box to either type in a zoom percentage or select a setting from the
dropdown list.

foom To

Also includes the Actual Size, Fit Page, and Fit Width commands.

o

Zoom To E

= Enter the magnification:
+
!
: 100 %

6400%
3200%
2400%
T 1600%
800%
400%
200%
100%
50%
25%
12.5%
8.33%

1_ﬂ Actual Size

<2 Fit Page
« 3| Fit Width

L’

Show Grid

Displays a grid which can be used to snap objects to.
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Displays any user input Guide Lines.

Show Guides

Guides are user input lines used to help line up drawing objects or create areas for callouts.
Guides can be used to snap objects to.

To create Guide lines click, hold and drag the mouse from inside either the vertical or horizontal
rulers to the desired location.

Note: Rulers must be displayed in order to create Guides.



32'-07

e e

5.79 ft

|
L 2

Show Rulers

Displays vertical and horizontal rulers along the left and top edges of the main work area.
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The units are displayed according to the settings in Edit > Preferences > Measurement.
This is also the location to set Grid and Guide settings.

5.79 ft

32'-07

J‘rr“m’

Note: Rulers must be displayed in order to create Guides.

Units and Rulers

/ The units specified will be used globally for the display of page rulers, page size,
@ grid, guides, tips etc:

- 'I *--‘__
] Show Rulers

Tick divisions: B = [ 7] Show Fractions

T

Gnd and Guides

Width between Grid limes: 1.0in = Grid lines Style: - ¥ | e
Height between Grid lines: 1.0 in ] Guides Style: | [ -

Grid offset from Left edge: 00in -2

Grid offset from Top edge: 00in = [¥] Show Grid

Subdhasions for Gnd: § = [7] Show Guides

Snap 3




Displays the same menu as the Snap Toolbar when the Settings button is clicked.

See Snap Toolbar for more information.

Show Grid
Show Guides
Show Rulers
Snap to Grid
Snap to Guides

[ [ ][] [<]

Snap to Objects
Snap to Objects Settings » End
SMAP | Settings =| - Mid
Center
Edge
Annctations Only




Rulers, Guides and Grids

Right-click on either the vertical or horizontal ruler to display this menu which includes most of the
settings from the Edit > Preferences > Measurement dialog box along with some Guide and Snap
editing commands.

Centimeters
m Inches
Millimeters
Picas

Points

1 show Rulers Ctrl+R
| Show Grid

- Ctrl+'

; Show Guides Ctrl+;
Add Mew Page Guide(s]...

& & Delete Guides on Current Page
Delete All Page Guides =
“ E] Snap Ctrl+Shift+; *

Setup Measurement... =

Qe

n Measurement Units

Centimeters

E] Inches

Millimeters
Picas

Points

Quickly set or change the measurement units used in the rulers.



centimeters

- D 1 | 2 3 Q4 5 &
8 | TS TR T T T T T (TS Y AT TR T T T MRS ST R
inches
| o 12 | i | 112 7z 212
Pl g gl aaal gy I s o gl aaalaa [T TR T (TN T T [N T TR T T T T T T A
millimeters
....... 0 10 |zu 30 | 40 50 &0
| P 1 1 PRI 1 1 1 g
picas
....... |?. 1 2| 1 ﬂ I..Eluul. B| |I lFI 1 li::_l 1k
points
....... |? 1 3’|6 |I :Irl:;_I 1 j‘qsu 1 14|4 1 '

h Show Rulers

Show Rulers Ctrl+R

Toggle to either show or hide the rulers that appear at the top and left side of the main work
area.

Shortcut Key -- CTRL+R

” Show Grid

_
Tt
b

Show Grid Ctrl+'

Toggle to either show or hide the gridlines in the main work area.

Shortcut Key -- CTRL+'



” Show Guides

"p. Show Guides Ctrl+;

Toggle to show or hide Guidelines within the main work area.

Shortcut Key -- CTRL+;

” Add New Page Guides

Add New Page Guide(s)... I

Opens a dialog box to add multiple guides along an array or add multiple guides to multiple
pages at once.

[ Add Page Guide(s) e |
Page Range
All
Selected Pages

@ Current Page
~ Pages: [total & pages)

Type page numbers and/or page ranges separated by commas counting from the
start of the document. For example, type 1, 3, 5-12

Subset: | All pages v]
Summary: 1 selected of & pages
Page Guide(s)

“1 Herizontal

@ Vertical

Pesition on Page: 250 pt

Count per Page: ] L:J Distance Between: 25,0 pt

; |
oK | Cancel

Fill 8 Page with Guides Fully




“ Delete Guides on Current Page

Delete Guides on Current Page I

Deletes all guidelines on the current page.

” Delete All Page Guides

Delete All Page Guides |

Deletes all guidelines from all pages.

“ Snap

m Snap Ctrl+5Shift+; »

Snap to Grid
Snap To Guides

Setup Measurement...
kl Snap To Objects

EEE

Click this command to toggle the ability to snap to objects ON and OFF. Hover over Snap to
access the toggles for the different snap objects.

Shortcut Key -- CTRL+SHIFT+;

” Setup Measurement



Setup Measurement... I

Launches the Preference dialog box with the Measurement panel active.

Preferences...

m‘é General Units and Rulers
@' Color Management ) Theunitss*
g Page Display 5 grid, quide

':S Rendering

watd Performance points

\

Q Languages Showy
=82 Accessibility Tick di

ﬂ- Measurement -
;?' Identity Grid and Guides -+
W security Width between
e ript

Y



Document Menu

Ducu ment

.—IE Insert Multiple Files...

_ﬁ% Insert Specific Pages from PDF...

”7 — __I Insert Empty Pages...

Extract Pages... |

h— _.-_ﬂk Replace Pages...

B Delete Pages.. =

n* _':d Rotate Pages..,

Eﬂ Crop Pages.. ®

” . I_d Resize Pages..,

Signing - k

Attach a File...

E Insert Multiple Files...

Launches the dialog box to insert pages into the current document from other files.
» Pages can be inserted from a single file or from several files at once.

* All pages in the selected files will be added to the current document.

* Select where in the current document to insert the pages.

« If you want to insert only certain pages use the Insert Specific Pages from PDF command.




Inzert Pages E

B From Fils
From Akeady Dpered Document

From Muliple Fil=s

Dreshnshon

Location: | Befone -

Firzt Page
@ Last Page
Page: J [tobal B pages)

Ok Cancel

L

:ﬂﬁ Insert Specific Pages from PDF...

Launches the dialog box to insert selected pages from one document into the current document.
» Browse for the file that contains the desired pages.

» Pages can be inserted from another document already open. Select the document from the
dropdown list.

* Select the pages to be inserted. Type in a page range or individual page numbers. From the
dropdown list select to insert all of pages, just the odd pages or just the even pages.

* Select where in the current document to insert the pages.



Insert Pages
Source
@ From File

Browse...

From Already Opened Document

Source Page Range

& Al

Pages: (total 0 pages)

Type page numbers and/or page ranges separated by comrnas counting from the
start of the document. For eample, type, 3, 5-12

Insert: .NI Pages

Surmmmary: 0 selected of 0 pages

Destination

Location: | Before

@ First Page
Last Page

Page: 1 (total & pages)

Cancel

~

Launches a dialog box to insert blank, empty pages. These pages can be used to insert
attachments, notes, markups or signatures along with other actions as well.

i_] Insert Empty Pages...

* Select the size of the page to insert from the dropdown list or create a custom size.
* Choose either portrait or landscape orientation.

* Select how many pages to insert.

* Select where in the current document to insert the pages.



Insert Empty Pages
Pages
@ Standard: -Tablnid.mNSI B -
Custom: 5853 pt : ¥ B418 pt : points ki
Orientation: Portrait
@ Landscape
Count: 1 =
Destination
Location: | Before -
@ First Page
Last Page
Page: 1 ~ (total & pages)
OK l Cancel J

L

:_}] Extract Pages...

Launches the dialog box to extract pages from the active document.
* Select which pages to extract.

* Choose what to do with the extracted pages - Delete them, save each page to a separate file,
or save all the extracted pages into one new file.

* Extracted pages can be deleted from the active document and saved into one of the new
formats at the same time.

* If new files are being created, then select the new file location and naming method.



[ Extract Pages ]|
Page Range
@ Al
Selected Pages
Current Page
Pages: [total 6 pages)

Type page numbers and/or page ranges separated by commas counting from the
start of the document. For example, type 1, 3, 5-12

Apply To: | All Pages h
Surnmary: 6 selected of 6 pages
Options

Delete Pages After Extraction
Extract Pages As Separate Files
Save Extracted Pages to New File

Save As
CiUsersh Terny Documents

< File Mame>_<Page Number>

0K Cancel

_ﬂL Replace Pages...

This function saves time by extracting (deleting) pages and inserting pages at the same time.

Launches the Windows Explorer file browser for selecting the file that contains the replacement
pages.

» With the new file selected the Replace Pages dialog box prompts for the page(s) that will be
replaced and the page(s) in the new file to replace it with.

* You may replace a range of pages with the same amount of pages from the new file.



-

Replace Pages @

Feplace Pages In The Current File

to R of F.
_'W'ith Eages Fn:_nm the !\Iew File
.1 fo .1 . of 2.

k. ] [ Cancel

~

lé Delete Pages...

Launches the dialog box to help Delete multiple pages at once.

To Delete a single page, select the page from the Pages pane or the Bookmark pane and
press the Delete key, or choose Delete from the Edit menu, or select Current Page from this

Delete Pages dialog box.

To Delete multiple pages at once, enter the page range or select from the dropdown list.

[ Delete Pages ==

Page Range
@ Selected Pages

Current Page

Pages: ({total & pages)

Type page numbers and/or page ranges separated by commas counting from the
start of the document. For example, typel, 3, 5-12

Delete: | Al Pages -

Summarny: 1 selected of &6 pages

0K Cancel

~

:Zi Rotate Pages...



Launches the dialog box for Rotating Pages. Pages saved using this function will be saved with
the new rotation.

» Select the Direction of rotation from the dropdown list.
» Choose the page range to rotate.

* Pages can easily be rotated based on their existing orientation.

Rotate Pages EX3
Direction: | Clockwise 30 degrees -
Page Range
All

@ Selected Pages
Current Page
Pages: (total 6 pages)

Type page numbers and/or page ranges separated by commas counting from the
start of the document. For example, type 1, 3, 5-12

Rotate: |ﬁ.|| Pages M
lF‘agﬁ of Any Onentation -

Surnrmary: 1 selected of 6 pages

QK | | Cancel

L’

:@] Crop Pages...

Launches the dialog box for cropping pages.
Use the Crop Box to visually select an area of the page to clip to.

Move the handles in the work area to the desired region to be displayed.



Crop Margins
' Show All Boues
Bice: [ﬁmpﬂm -
Margin Contrals

Left: 00 pt +| Right: 00 pr

Top 00 pt Z  Bottom: 00 pt

= —

| Canstrain Propartions
SetToZers |  RevetToOnginal || Set ToWhite Margans
Page Range
o |
& Selected Pages
") Current Page
| Pages: [rotad & pages)

Type page numbers and/or page ranges separated by commas courting from the
start of the docurnent, For earnple, type 1, 3, 5-12

Apphy to: [NI Pages _] Crepped page sive 7920 x 612.0 pt

Sunmary: 1 selected of 6 pages | RemoveWhteSpaces || 0K || Concel |

About Box Types:

A PDF describes the content and appearance of one or more pages. There can be up to 5
different descriptions in a PDF that relate to its page size. These are called the page boxes:

» The Crop Box defines the region to which the page contents are to be clipped.

* The Bleed Box determines the region to which the page contents needs to be clipped when
output in a production environment.

» The Trim Box defines the intended dimensions of the finished page.
* The Art Box can define a region within a page that is of special interest.

» The Media Box (not used here) is used to specify the width and height of the page. (Actual
Page Size)

m Resize Pages...

Launches the Resize Pages dialog box.



» Individual pages or a range of pages can be resized.
* Resize by a percentage amount or type in exact dimensions.
» Option to Keep Page Aspect Ratio. (see Note below the check box)

» The drawing will be scaled according to the new page size.

I 1

Resize Pages @

Page Range

(71 Al Pages

i@ Page E

(71 Pages 3 to |G of B.

Fiezize By
(7 Percentage | 500

@ Fitto Size 1700 by 11.00

[ Keep Page &spect Fatio
Hate: If you do nat keep the aspect ratio and wvizible
objects lay autzide of the Crop Bow then they may becaome
vizible on the rezized page becauze the Crop Box defines
the dizplayed =ize of the page.

k. ] [ Cancel

~

Signing k

Displays the sub-menu for Signing the active document.

S Sign Document

Place Signature

Validate All Signatures




m K AttachafFile..

Starts the process of attaching a file to the page.

See How Do | Attach a File to a Page for details.

This is the description of
the attached file.




Crop Pages

Sometimes you may want to show only a certain region of the page or modify it to a standard size. Use
the Crop Pages feature to accomplish this.

Crop Marginzs

'™ & Show &1l Boxes

B [Ctephﬁ v:
-\.\_\_‘ Margin Contrals
Left 0.0 jpt = Right
Top: 00 pe = Botton:

__‘—_EE?“*'—‘ points -
| ' Constrain Propartions
Set To Zero flevet To Original || Set To White Marguns

Page Range

P
@ Selected Pages

7 Current Page

LLLLL.

) Pages: [kotal & pages)

Type page numbers ancl’or page ranges separated by commas courting froem the
start of the docurment. For earmple, bpel, 3, 5-12

Apply ta: Al Pages -
Surmmary: 1 selected of6 pages | Remave White Spaces |

Cropped page size: 7920 x §12.0 pt

oK ” Cancel

11 12

" Crop Margins

Crop Margins
' Show All Boxes
Boe | Crop Box -
Margin Contrals
Left: 0.0 p +  PRight 00 pr —
Top 00 pt % Bottom: 00pe =
N —

!"| Constrain Propartions

| setToZers |  RevetToOdginal || Set ToWhite Margins

This is the area to set the regions and margins of the area to crop.



a Show Boxes
+ Show All Bowes

A check mark here will display all of the boxes (see Box Type) in the main work area. If not
checked the main work area will only display the currently selected Box Type.

a Box Type

B Crop Box -

AcroPlot Matrix can define four different Box Types in regard to a PDF.

The Crop Box is the default and is most commonly used.

Box: Crop Box -

Bleed Box
Trim Box
Art Box

About Box Types:

A PDF describes the content and appearance of one or more pages. The exact size of that page
is not as straightforward as you might think. There can be up to 5 different descriptions in a PDF
that relate to its size. These are called the page boxes:

» The Crop Box defines the region to which the page contents are to be clipped.

» The Bleed Box determines the region to which the page contents needs to be clipped when
output in a production environment.

* The Trim Box defines the intended dimensions of the finished page.
» The Art Box can define a region within a page that is of special interest.

» The Media Box (not used here) is used to specify the width and height of the page. (Actual
Page Size)



” Margin Controls

Bargin Contrals

Left 00 pe = Right 00 pt
Tom: 00 pt = Bottom: 0.0 pe
Units: | poants -

Manually set the exact required margins from the edges. Dragging the handles in the work area
will display the new margins here.

“ Margin Units

Units: poanks -

Set the margin units in any of the displayed choices.

Units: [puints v]

centimeters
inches
millimeters

Icas
L)

“ Constrain Proportions

Constrain Propartions

Checking this box forces all fields to match the setting for the one being edited.

Note: This rule only applies to entering data into the margin control boxes. Dragging the box in
the work area does not follow this rule.



Margin Controls

Left: 461 pt = Right: 461 pt
Top: 46.1 pt ~ Bottom: 461 pt
Units: ’ points -

[¥] Constrain Proportions

” Set To Zero

5et Ta Lera

Resets all margin controls to zero. This also works as an Undo function after the page has been
cropped and you wish to reset the margins back to show the full page.

“ Reset To Original

Revert Te Onginal

This function reverts to the original margins when the Crop Pages dialog box was opened for
this cropping session.

Example: Say this page has already been cropped but it's still not quite right. You can open the
Crop Page feature again and move the crop box around to adjust the region. If you want to

start back with the crop box you started with click the Revert to Original button. If you want to
completely undo the whole crop and view the whole page click the Set to Zero button.

” Set To White Margins

Set To White Margens

Automatically sets all four margins in to eliminate as much white or blank space as possible
around the edged.



m Page Range

Page Range
1]
& Selected Pages
Currenk Page
Pages: [rertald 6 pages)

Typi page numbers and/or page ranges separated by commas counting from the
start of the docurnent, For exarnphe, type 1, 3, 3-12

Apply to: :NI Fages ']

Surnmany 1 selected of & pages

Set the page(s) to be cropped. Multiple pages may be cropped to the same margins at the same
time.

” Remove White Spaces

Remave Whete Spaces |

This function automatically invokes the Set to White Margins feature and closes the dialog box.



m OK Button
_—.

Click to complete cropping.

m Work Area

TE

& T 28

SRED DR

D e AT

4

Preview and work area. Drag the handles (little white grips at corners) to define boxes.

m Handles

The little white grips in the corners are the drag handles. Grab these with the mouse and drag
corners or lines to the desired locations.



Comments Menu

Comments i

n—‘i Flatten Comments...

Summarize Comments,,, ®———

ai_g Show Comments... 3

Import Cormments... *

n —'I_T'_'J Export Comments to Data File...

Show Comments List —

” E 3 Flatten Comments...

Flattening the comments removes all properties from the comments and make them part of the
PDF page.

This is useful to prevent other Users from editing or modifying any comments or annotations
when viewing the PDF.

NOTE: Flatten Comments function does not prepare the PDF for faster printing/plotting in that
it is not a pre-press transparency utility for print production. Please see AcroPlot Repro software
for PDF processing and production plotting.

a YL Summarize Comments...

Launches a dialog box to Create a PDF output report of all the comments for the PDF
document.

Output format file types are PDF, RTF, TXT, and HTML.


http://cadzation.com/acroplot_repro/acroplot_repro.htm

General
Group by |p.“ -l Excluds replies
" Inchude invisible comments
Sort by [Page =
Fage Range
& AN

Selected Pages

Curent Page
Pages (total & pages)
Type page nambers and/or page ranges seperated by commss counting from the
start of the docsment. For sample. type 1, 3, 5-12
Subset: Al pisgis. w
Summary: 6 selected of & peges
Chrtpnnt
Type: | POF Document {".pdf] -
Optiors
Paper: |44 | BT 118 iR
D 2= [EE =) [ ?-2 .
| 3y AN L3 4
W m L]
q- [#] Place esch group on separete page Agdvanced

View Mew Dooement after crestion Qi Cancel

” Show Comments... 3

Displays the Show Comments ... sub-menu.

” Import Comments...

Comments can be imported from a different PDF file.

PDF Form data can also be imported via a FDF or XFDF file.

i ‘tﬂ Export Comments to Data File...



Comments can be exported or saved to a FDF or XFDF file.

“ Show Comments List

Opens a list view of all the comments contained in the PDF document.

This can also be invoked by going to VIEW > OTHER PANES > COMMENTS



Show Comments

m.—q Show Comments List #/n
Hide All Comments &

”7-_‘ Show All Comments _F_,-'”

Show by Type & » Al e—

m__ —&  Open All Pop-Ups Motes &

| = CloseAll Pop-Ups Drawing Markups
“ ﬁ. Text Editing Markups
- Stamps
”/ Attachments

” Show Comments List

Opens a list view of all the comments contained in the PDF document.

This can also be invoked by going to VIEW > OTHER PANES > COMMENTS
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Comments
T R T A |
__| Page 4 (11)
= _] Fage 5 (3)
n Rectangle - Terry
5/2/2012, 8:38:34 AM
Sticky Mote - Terry
(&) 5/2/2012, 8:33:58 AM
This is a key sticky note v

II#
&

Distance Measurement - Terry
o 5/2/2012,1:47:456 PM
5,79 ft =

m Rectangle - Terry
5/3/2012, 12:40:39 PM

Distance Measurement - Terry
& 5/3/2012,12:42:08 PM
Change to 10 ft. wide9 ft =

Comments

a Hide All Comments

This will hide all the comments / markups from being displayed in the current PDF document.
However, comments / markups will still be printed. To prevent comments / markups from being
printed, be sure to set the "Print Options" when printing from "Document and Markups" to
"Document.”

Shortcut: CTRL + SHFT + 8

” Show All Comments

This will enable the display of any comments / markups that exist in the PDF document.

Shortcut: CTRL + 8



” Show by Type 3

Expands to the sub-menu for filtering the type of comments / markups to display.

All

Motes

Drawing Markups
Text Editing Markups
Starmnps

Attachments

(s

Sets document to display all comments and markups.

b Maotes

Sets document to display only "Notes" type comments and markups.

b Crawing Markups

Sets document to display only "Drawing Markups" type comments and markups.



B Text Editing Markups

Sets document to display only "Text Editing" type comments and markups.

” Stamps

Sets document to display only "Stamps" type comments and markups.

m Attachments

Sets document to display only "Attachments" type comments and markups.

” Open All Pop-Ups

Displays the content of all "Pop-up" comments within the document.
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a Close All Pop-Ups

Resets all "Pop-up" comments to normal status.



Tools Menu

-
——

& Basic Tools

= 7oom Tools *
omment and Markup Tools  »
fIC d Markup Tool

Measuring Tools *

/-LinkTooIs 3

n Tools Menu

Basic Tools » |I

Zoom Tools »
Comment and Markup Tools  »
Measuring Tools 3

Link Toals 3

Selecting the tools menu provides access to the various subsets of functions for navigation,
zooming, commenting, measuring, and adding links to documents.

- |

Basic Tools » |I

See the Basic Tools section for the Hand Tool, Snapshot Tool, and the Selection Tool.

Ei:l' Hand Tool
j‘j Snapshot Tool
% Select Tool




~

1
‘ Foom Tools 3

See the Zoom Tools section for the Zoom In, Zoom Out, and Loupe Tools.

P

Zoom In Tool

Zoom COut Tool

.)._
& |
,;?'_) ,-')!

Loupe Tool

Pan And Zoom Tool

7

L

‘ Comment and Markup Tools  »

See the Comment & Markup Tools section for the Stamps submenu, Sticky Note Tool, Notation
Tools, Text Highlighting Tools, Drawing and Markup Tools, Show Stamps Palette, Show
Comment and Markup Toolbar, and Show Comments List.




‘I Stamp Tool

Sticky Mote Tool

Typewriter Tool
Text Box Teol

Callout Tool

Highlight Text Tool
Cross Qut Text Tool
Underline Text Tool

Arrow Tool
Line Tool
Rectangle Tool
Oval Tool
Peolyline Tool
Polygon Tool
Cloud Toel

File Attachment Tool

Pencil Tool

CARBODOONNEAD T .NE U

Eraser Tool

Show Starmps Palette

[<]

Show Comments and Markup Toolbar

Show Comments List

‘ Measuring Tools 3

See the Measuring Tools section for the Distance, Perimeter, and Area Tools.

l“t Distance Tool
ﬂ Perimeter Tool

% Area Tool
Show Measuring Toolbar




‘ Link Tools 2

See the Link Tools section for creating links within PDF documents.

@ Rectangular Link Tool
@ Quadrilateral Link Tool

Show Links Editor Toolbar




Basic Tools

” —-.. 27 Hand Tool
a—-. %! Snapshot Tool
” —a D& Select Tool

~

| Jf Hand Tool

Selecting the "Hand Tools" changes the screen cursor to a "Hand" icon which enables the user
to use the left mouse button to drag the display in any direction. This action is very similar to
sliding a piece of paper around on a table or desktop.

~

%@ Snapshot Toal

-

Selecting the "Snapshot Tool" will change the screen cursor to the "Camera" icon which enables
the user to copy the current document display to the virtual clipboard for pasting a bitmap into
the same or another application.

* Left mouse click will select and copy the entire page thereby activating the selection
area with control grips.

» Each time the selection area is resized or moved a new display copy is captured to the
virtual clipboard.
The default bitmap resolution is 72 DPI. To modify the resolution for "Snapshot Images" go to:

EDIT > PREFERENCES > SNAPSHOT TOOL



‘ % Select Toal

Selecting the "Select Tool" will change the screen cursor from an arrow to a vertical text cursor
when it is hovered over text that is selectable. Using the left mouse button, you can select text to
copy to the virtual clipboard or use one of the Comment & Markup commands to add a highlight
or underline markup.

Please note that not all text rendered to PDF is selectable and this will be indicated by the
cursor not changing from an arrow when hovering over the text. If a PDF was created with "Text
as Graphics" enabled, then the text with the PDF file is not selectable for copying or highlighting.



Zoom Tools

@% Zoom In Tool
L_'&_ Zoom Qut Tool

o -
B

Loupe Tool

Pan And Zoom Tool

L

é& Foom In Tool

Increases the magnification of the display with each left mouse click.

~

-I.'}\\ Foom Cut Tool

Decreases the magnification of the display with each left mouse click.

] Loupe Tool

Invokes an active zoom window that is linked to a zoom region. The zoom region can be moved
and resized to change what is being displayed in the zoom window.



‘ g Pan And Zoom Tool

Invokes an active zoom window that contains a control region that can be moved and resized.
When moving the control region the display is updated.

Pan and Zoom Tool also contains controls to navigate to different pages and in a multi-paged
document, preset zoom levels, and the Snapshot Tool.
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Comment and Markup Tools

"—‘ :, Stamp Tool

Sticky Note Tool =

Typewriter Tool

Text Box Tool =

Callout Tool

Highlight Text Tool =
Cross Qut Text Tool
Underline Text Tool =

q—- Arrow Tool
Line Tool e

nﬂ Rectangle Tool
Oval Tool *

M—t Polyline Tool

Polygon Tool =
Cloud Tool

File Attachment Tool =

Pencil Tool

Eraser Tool =

Show Stamps Palette

show Comments and Markup Toolbar &—

$eeeeeeeea

s CAMBODOLN\NBIBINE

Show Comments List
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:'3. Stamp Tool

See Stamp Tool in the Comment and Markup Toolbar section for additional information.



L

‘ y Sticky Mote Tool

See Sticky Note Tool in the Comment and Markup Toolbar section for additional information.

~

‘ Typewriter Tool

See Typewriter Tool in the Comment and Markup Toolbar section for additional information.

L

‘E Text Box Tool

See Text Box Tool in the Comment and Markup Toolbar section for additional information.

L’

‘.E! Callout Tool

See Text Callout Tool in the Comment and Markup Toolbar section for additional information.




~

‘. Highlight Text Tool

See Highlight Text Tool in the Comment and Markup Toolbar section for additional information.

L

‘ —T—‘ Cross Out Text Tool

See Cross Out Text Tool in the Comment and Markup Toolbar section for additional information.

L

‘ _'L Underline Text Tool

See Underline Text Tool in the Comment and Markup Toolbar section for additional information.




L’

‘ /' Arrow Tool

See Arrow Tool in the Shapes Toolbar section for additional information.

~

‘ / Line Toaol

See Line Tool in the Shapes Toolbar section for additional information

~

‘ Rectangle Tool

See Rectangle Tool in the Shapes Toolbar section for additional information

~

‘o Chval Tool

See Circle/Ellipse Tool in the Shapes Toolbar section for additional information

~

‘ £y Polyline Tool

See Polyline Tool in the Shapes Toolbar section for additional information

~



‘D Polygon Tool

See Polygon Tool in the Shapes Toolbar section for additional information

‘E} Cloud Tool

See Cloud Tool in the Shapes Toolbar section for additional information

‘ ¥ File Attachment Tool

See File Attachment Tool in the Shapes Toolbar section for additional information

‘ ,;f Pencil Tool

See Pencil and Eraser Tool in the Markup and Comments Toolbar section for additional
information

‘ o FEraser Tool

See Pencil and Eraser Tool in the Markup and Comments Toolbar section for additional
information

Show Stamps Palette

‘l_|

This command displays the Stamps Palette for organizing stamps. Same as clicking the Stamps
dropdown and selecting Show Stamps Palette at the bottom of that window.

See Working With Stamps for additional information.
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Show Comments and Markup Toolbar

Toggles the display of the Comments and Markup toolbar. The default is checked (visible).

~

‘ Show Comments List

Displays the Comments Pane in the Panes Panel area. If the Comments Pane is not yet active,
this command will activate it and bring it to the forefront. If the Comments Pane is already
active, this command simply brings it to the forefront.




Measuring Tools

Find distances between points, perimeter measurements and area information. Please see the Measure
Toolbar section for detailed information on these topics.

.n’: Distance Tool '—‘n
& —il‘a Perimeter Tool

2 Area Tool L

n —1 Show Measuring Toolbar

I ‘,3" Distance Tool

See Distance Tool in the Measure toolbar section.

” “Q Perimeter Tool

See Perimeter Tool in the Measure toolbar section.

‘ 2 Area Tool

See Area Tool in the Measure toolbar section.

L

Show Measuring Toolbar

Toggles the display of the Measuring Toolbar.



Link Tools

@ Rectangular Link Tool %

" _"@ Quadrilateral Link Toal

Show Links Editor Toolbar 8

I |@ Rectangular Link Tool

See Rectangle Link Tool in the Link Toolbar section for detailed information on this topic.
b |$ Quadrilateral Link Tool

See Quadrilateral Link Tool in the Link Toolbar section for detailed information on this topic.

~

Show Links Editor Toolbar

Toggles the display of the Links Toolbar.



Help Menu

Contents —i ‘“

Check for Updates

Technical Support  *—1 ﬂ

CADzation's Website

Purchase ™ a

About

" ﬁ] Contents ||

This command displays the AcroPlot Matrix Help file (the file you are currently viewing).

a ‘ﬁ Check for Updates

This command runs a script to check that your version of AcroPlot Matrix is the latest version
according to the CADzation website.

Check for Updates 2]

Yau have the latest verzion of paur software
inztalled.

” ‘& Technical Support |

Click this link to access the CADzation's Technical Support website page. Information and help
on this page include:

 Additional Help Manuals

* Registration and Licensing Questions

* Frequently Asked Questions

* Knowledge Base



Please use our online suppart for all support issues. This way you will be able to login and check the status
of your request at amy time and it eliminates all problems with emails being filkered out or missed.

Wig will respond to your request as Fast as possible and we typically respond to all requests within 24 hours
« If you do not receive an amail withen 48 hours stating that there is an updat= o your reguest than plesse
chiack back here to find out the status.

You may also find answars to your quastions in our FAQ or by searching the knowledgabase.

” ‘,@' CADzation's Website

Clicking this link takes you directly to CADzation.com, CADzation's Home Page.
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Register and Manage Ascownt

Convert AutoCAD DWG Files to POF and DWF with AcroPlot Pro!

Convert AutoCAD DWG Files to POF and DWF with AcroPlet Prol
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H ‘g Purchase |

Click this command to take you directly to the Purchase page of the CADzation website.


http://cadzation.com

. - — S - —

Purchase our Products

Click Here to View a Comparison Chart of the AcroPlot Family of Products.

Purchase By Credit Card Online

When you purchase by Credit Card you will be provided with a login and password 1o register your saftware
immediately for single, &, and 10 user beenses, For 25 and more user licenses you will recene your Comiman
authorization code within 24 hours

Plaase note that our merchant account processing s throwgh SYWREG org — CardQuery § Aflantic Coast PLC which
wall be listed on your staternent for this purchase. CADzation uses this serdice so ow client purchases are more
secune and reliablé with glabal payrmend processing and fravd protechon by Vienfied by Visa and Mastercard
SecureCode. CADzaton chents can be confident that ther online purchase is safe and secure.

Chents purchasing in CA, CO, GA_ LA IL, MI. MM, NE. and UT will ba charged that states sales tax for online ordars
throwgh SWREG.. Europaan customers will be charged the VAT tax for their Couwntry

Displays the About dialog box for the AcroPlot Matrix software. Includes version numbers, build
dates, copyright information and some useful links.

About AcroPlot Matrix 5

Version: 2011-05-25
Build Date: 2011-05-25

AC’!DPI 4 Copyright [c] 2001-2010 by CADzation
t matrix and Tracker Software Products LTD.

Computer Code: MU

ActoPlot, AcroPlot Pro, AcroPlat Mato:, AcroPlol Auto, AcroPlot Repro,

and CAaDzaton are rademarks of CADzation. Autodesk, AutoCAD, AutoCAD LT,
AutoCAD Electrical, AutoCAD Mechanical, Autodesk Inventor Seres, Autodesk
Irventor Professional, Autodesk [rventar Professional for B outed Systems,
Autodesk Inventor Professional for Smulation, Autodesk [nventor Yiew,

‘Website:  htip: //www_cadzation com

Purchase:  hitp.//www. cadzation, com/purchase htm
Support: hittp: / fwww_cadzation. com/ support. hbm

‘warming: thiz computer program iz protected by copynght law
and intemational eaties. Unauthonzed reproduction or

diztribution of this pragram, or any potion of i, may result in Powered by
sever oivil and criminal penalties, and will be prozecuted to PDF-XChanae Viewer
the masimum extent possible under the law. by Tml:l:ﬂlgﬁuﬂnare

Products LTD.
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Most of the AcroPlot Matrix tools can be found in either the menus or toolbar buttons. Toolbar button
commands are generally faster to access with less clicks.

The following pages will cover the commands in each toolbar.



File Toolbar

Open File
€

Open an existing document

* Select the dropdown arrow to the right of the Open File Button icon to select from a list of
recently opened files

View Document Commentgy
HS 500 vy it

1 Amherst_matrix3.pdf

2 ChUsersh,. \Steve\Steve, pdf

3 Ambherst_matrix2.pdf

4 Amherst_matrixl . pdf
5 ChUsers.. S \Amherst. pdf
6 ChUsers\..\Amherst.dwf

S LT & T i

“ Save File

Save the active document

Print
” >



Print the active document

” Send By Email

L

Email the active document

Opens your email client with the active document attached.

b Views Forward/Back
v )

As you navigate through pages in your open files AcroPlot Matrix saves each view. Use these
buttons to quickly browse through any views that were created by zooming, scrolling or panning.

Actions Undo/Redo
,_?1 r‘:‘.x,

Undo or Redo any actions that were performed during this session.



v &

” Pan Tool

Selecting the "Hand Tools" changes the screen cursor to a "Hand" icon which enables the user
to use the left mouse button to drag the display in any direction. This action is very similar to
sliding a piece of paper around on a table or desktop.

a Snapshot Tool
]

Selecting the "Snapshot Tool" will change the screen cursor to the "Camera" icon which enables
the user to copy the current document display to the virtual clipboard for pasting a bitmap into
the same or another application.

* Left mouse click will select and copy the entire page thereby activating the selection
area with control grips.

» Each time the selection area is resized or moved a new display copy is captured to the
virtual clipboard.
The default bitmap resolution is 72 DPI. To modify the resolution for "Snapshot Images" go to:

EDIT > PREFERENCES > SNAPSHOT TOOL
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q Select Tool
R |

Selecting the "Select Tool" will change the screen cursor from an arrow to a vertical text cursor
when it is hovered over text that is selectable. Using the left mouse button, you can select text to
copy to the virtual clipboard or use one of the Comment & Markup commands to add a highlight
or underline markup.

Please note that not all text rendered to PDF is selectable and this will be indicated by the
cursor not changing from an arrow when hovering over the text. If a PDF was created with "Text
as Graphics" enabled, then the text with the PDF file is not selectable for copying or highlighting.



Zoom Toolbar

Q_ e -

rry

” Zoom In Tool
%

Click on the drawing or draw a box around an area to Zoom in

” Zoom Out Tool
N

Click on the drawing or draw a box around an area to Zoom out

” Zoom Actual Size
[

Zoom to 100%
” Fit Page
Fit entire page into the viewing window

b Fit Width

Fits the view to the width of the page (no horizontal scrolling)

b Zoom Percentage
66

% . |




Select from the dropdown or type in a percentage number

66% -
6400%
3200%
2400%
1600%
B00%
400%
200%
150%
100%

75%

50%

25%

12.5%
8.33%
Actual Size
Fit Page

Fit Width




Rotate Toolbar

* Quickly rotate current page
» Same as Menu item Document > Rotate Pages
» Will save pages in the rotated state

v &

e

" Rotate Pages Counter Clockwise
o] |

* Rotate pages in the counter clockwise direction 90 degrees
» Pages will be saved in the rotated view

a Rotate Pages Clockwise

* Rotate pages in the clockwise direction 90 degrees
» Pages will be saved in the rotated view



Find Toolbar

The Find toolbar will quickly search for the entered search word or term within a PDF document
containing actual text.

For a more detailed search function please see the Search command.

v &

. &

” Find Previous
&

Will try to find the search term moving up the document.

q "Search for" Input Box

y ]

Enter a word or term to search for in this input box.

” Find Next
&

Will try to find the search term moving down the document.



Link Toolbar

The Link Tools are used to input hyperlinks to:
» Go to a page in this document
» Go to a page in another document
* Open a web link
* Open afile

P4
%
y

” Rectangular Link Tool
D

Draw a rectangle to insert a hyperlink.

To create the rectangle click and drag a box shape. After input the rectangle may be resized by
dragging the handles at the corners.

n

S

MASTER
BEDROOM -
14'—4" h
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For the example above a Note was added to give the end user an explanation of this area.

After inputting the rectangle the property dialog box is displayed to enter a link and format the
display of the rectangle.



Link Properties ==
Categories W Actions List
“, Appearance You may add a new sction or edit sn exesting action list. You may
I‘b FrorT— also re-organise the order of actsons using dragBidrop.
Up Down | @ Add = [By Edit.. [l Delete Reset
& 30 toa page in this docament
Page 6
X5420n, V913 in
Zoom: 300%
Hydreanced - e Cancel

Click the Add button to select the type of link to be input.

|% Add 'L

- li‘ﬂ Add "Go to a page in this document”...
% Add "Go to a page in ancther document”...
& Add "Open aweb link"..
[ Add"Open afile"...

Input the actual hyperlink or set the properties of the dialog box according to the type selected.

Use either the Link Properties > Appearance tab in the dialog box or the formatting toolbar
to format the border color, border line type, border line thickness and highlight mode.

v ——— v — 2~ |abc|~| _Properties.. -
Link Properties
Categories "%:. Appearance
rance
i :::‘:ﬂ Border Style: —
} ons
Border Width: — 2 -
Stroke Colon -
Highlight Mode: abe | =
abe | None
Invert
[ate | Outline

“abe | Inset




The Highlight Mode sets the effect of the link shape when the user is at a left-mouse button
down position.

The end user will be taken to the desired location, page or document when the link rectangle is
clicked.

g Quadrilateral Link Tool
°

Draw any 4 sided object to insert a hyperlink.

There are 2 methods for inputting a Quadrilateral shape:

1. Start by clicking and dragging a rectangle, then dragging the corner handles to create the
desired 4-sided shape.

2. Start by clicking a starting location for a line segment then click a second location to create
the first line. Click again to create a second line segment then click once more to create the third
line segment. At that point the final line is automatically created back to the original starting point
to create a 4-sided object.

After inputting the quadrilateral shape the property dialog box is displayed to enter a link and
format the display of the quadrilateral.



Link Properties ==
Categories W Actions List
“, Appearance You may add a new sction or edit sn exesting action list. You may
I‘b FrorT— also re-organise the order of actsons using dragBidrop.
Up Down | @ Add = [By Edit.. [l Delete Reset
& 30 toa page in this docament
Page 6
X5420n, V913 in
Zoom: 300%
Hydreanced - e Cancel

Click the Add button to select the type of link to be input.

|% Add 'L

- li‘ﬂ Add "Go to a page in this document”...
% Add "Go to a page in ancther document”...
& Add "Open aweb link"..
[ Add"Open afile"...

Input the actual hyperlink or set the properties of the dialog box according to the type selected.

Use either the Link Properties > Appearance tab in the dialog box or the formatting toolbar
to format the border color, border line type, border line thickness and highlight mode.

v ——— v — 2~ |abc|~| _Properties.. -
Link Properties
Categories "%:. Appearance
rance
i :::‘:ﬂ Border Style: —
} ons
Border Width: — 2 -
Stroke Colon -
Highlight Mode: abe | =
abe | None
Invert
[ate | Outline

“abe | Inset




The Highlight Mode sets the effect of the link shape when the user is at a left-mouse button
down position.

The end user will be taken to the desired location, page or document when the link quadrilateral
is clicked.



Markup and Comments Toolbar

This toolbar contains all the fun stuff. Make notes and comments. Edit text. Draw shapes, arrows and
callouts. Attach files and input stamps.

Most tools can be formatted by color, font, lines, and other properties depending on the tool being used
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” Sticky Note

A tool to input a quick note for a general or specific location.

Click in the document where the "Sticky Note" will be located and immediately following a
window will pop up to enter the message in the sticky note.
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” Typewriter Tool

This tool is used to insert text on a single line.



~

The "Typewriter Tool" is similar to inserting a piece of paper in a manual typewriter and typing on
it. Click on the document where text is to be entered and begin typing. Right -click for formatting
options within each area of typed text.

iz a line of text 4
| - |

Text Box Tool
=]

The Text Box tool is used to insert text in a formatted multi-line box.

Click and drag a box to the desired size and enter text in it. Right -click for formatting options
within each area of typed text.

TIP: This tool can be used to wipeout or overwrite existing text by setting the background color
to white and the border color to none. Please note that this method does not remove the text
under the comment / markup.
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i This is a text box
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Text Callout Tool
B

Text in a formatted mulit-line box with a pointer. Similar to the Text Box tool with the ability to add
a pointer.

Click to locate the endpoint of the callout arrow and then drag away from that point to locate the
callout text location.
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a Symbols Tool

Click the icon to display a dropdown selection to input a special symbol.
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” Text Callout Styles

Styles -

The formatting of Text Callouts can be quickly set using pre-set styles from the dropdown box.

» Choose from pre-set styles.

+ Affects all Text Callout tools.

« After input, objects can be individually styled using the formatting toolbar or using the Select
tool, right-clicking the object and selecting Properties

See Working With Styles for additional information.
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@, Properties... _ Black12pt
T—— Black 24pt

Black ddpt

4

Red 12pt

Red 24pt

Red 48pt
Black12pt Bold
Black 24 pt Bold
Black 48pt Bold
Red 12pt Bold
Red 24pt Bold
Red 48pt Bold

Show Font Styles Palette

Ky Highlight Text Tool
T,

Similar to using a highlighter pen, you can highlight text within a document. Please note that if
the document was created via a scanned image or with "text as graphics", then highlighting with
this tool is not possible.

TIP: To highlight scanned text, use the "Rectangle Tool" and set the background transparency to
the desired percentage to create a similar effect.

” Cross Out Text Tool
+

Use the "Cross Out Text Tool" to draw a line through the middle of text (Strike-out). Please note
that if the document was created via a scanned image or with "text as graphics", then crossing
out text with this tool is not possible.

TIP: To strike-out scanned text, use the "Line Tool" and draw a line through the text to create a
similar effect.

a Underline Text Tool
I

Use the "Underline Text Tool" to underline text. Please note that if the document was created via
a scanned image or with "text as graphics", then underlining text with this tool is not possible.

TIP: To underline scanned text, use the "Line Tool" and draw a line under the text to create a
similar effect.



m Objects and Shapes Tools
A /7000 00

See Shapes Toolbar for detailed info.

* Arrow

* Line

* Rectangle
* Circle

* Polyline

* Polygon

* Cloud

m Attachments Tool
X

Attach files directly to the drawing. When the end user double-clicks on the pin, the file will open
in the appropriate program.

See How Do | Attach a File to a Page for detailed information on this subject.
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Terry 4/21/2012, 5:10:42 PM

See attached file for
cantilever detail. (double

click)

Pencil and Eraser Tool
L&

The Pencil Tool is used to draw freehand objects. Use the eraser to edit the pencil input.
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m Objects and Shapes Styles
& v K [aprrov,

Red Thin

Styles -

Red Medium
Red Thick
Black Thin
Black Medium
Black Thick
Blue Thin
Blue Medium
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Blue Thick

The formatting of Shape Callouts can be quickly set using pre-set styles from the dropdown box.

» Choose from pre-set styles.

« Affects all Object and Shape tools.

« After input, objects can be individually styled using the formatting toolbar or using the Select
tool, right-clicking the object and selecting Properties

m Rotate Current View
e

For adding annotations at a different angle.
e Stamps, annotations and callouts are always input horizontally as you are viewing the page.
e To input vertically or upside-down, use this rotate tool then input your object.

e Note: The drawings will not save the rotated view using this tool.
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m Stamp Tool
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The "Stamp Tool" is similar to the rubber stamp and ink pad method of applying a standardized
annotation to a document.

Use the "Stamps Palette" pulldown the tool bar to select different stamps.
AcroPlot Matrix supports both static and dynamic stamps.

Please see "Stamps Creation and Customizations" for additional information.
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» Two custom stamps are visible for quickly inputting most often used stamps
* A library of stamps are available from the dropdown box

» Different stamp collections can be displayed



* Click on Show Stamps Palette at the bottom of the dropdown screen to customize this
display

See the Work With Stamps section for additional information.




Style and Formatting Toolbar

The Styles dropdowns set the style for all objects in their group. When you select an object to input, a
style and formatting toolbar is then displayed.

Options will be different depending on what tool you have selected. You may set the properties first then
input the object or select an object that's already been input and then change the style properties.

-~ - ~
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Using the Select Tool on an existing object then right-clicking will bring up a Properties Dialog box
where you can edit the same properties as the Styling Toolbar.

Pokmon Properties [l
Categories <. Appesrance Opticns
& General . . ——
order Skyle -

<k, Appesmance !
Border Widte —
Stroke Coler
Fill Celar: | -
Dpasity: & 100 -
Blend Mods: ' HMermal =

fidvanced = oK Cancel

” Style and Formatting Toolbar

2] - - YT v — - B2 O100% - @ - ./ Keep Tool Selected | _

The style options will vary depending on the annotation being input. This example shows the
formatting for the Cloud tool.

Fill Color
@ <




Select the color for the inside of the shape.

|#] NoFil

Standard Colors
EEEEEEEN
EEEEEENEN
EOENEEEN
OOOEECm=E
OO0 NC
Custom Colors
EOEENRI[]/N
EEECONCNEN
@ More Colors...

Stroke Color
L

Select the color for the outline or border of the shape.

Standard Colors
EEEEEEEN
EENEEENEN
MOEECOEEN
OOCOENCINE
OO0
Custom Colors
WMOEEECCO N
OEECOECOEN.
[# More Colors...

” Border Style
L

Select the line style for the Border or outline of the shape.




Border Width

_4 -

Select or input (points) the width or the thickness of the Border or outline.

0.0 pt
— 05pt
— 10pt
|— 2.0 pt
m— 3.0 pt
4.0 pt
(.0 pt
. 5.0 pt
I 100 pt
Bl 120 pt

” Opacity
ﬁ 100% =
Select or input the percentage of Opacity or transparency for the shape.

|3 100% |
W 80%
HE 60%
HE 40%

20%

” Blendlng Mode



The Blending Mode defines how the selected colors of the object to be input react with the
existing colors of the page.

e |

Separable

. Multiphy L Screen

. Owverlay . Darken

L Lighten L Color Dodge
. Coler Burn . Hard Light
. Soft Light . Difference

. Hue . Saturation

“ Keep Tool Selected

4 Keep Tool Selected

With this button highlighted the selected tool will remain active for multiple inputs. Use this
feature for quickly inputting several objects.

If this button is not selected, the tool will have to be selected from the toolbar again to be
formatted and input.



Shape Tools

A variety of shapes can be drawn on a page to highlight, callout, detail and markup a drawing. These
shapes can be pre-styled using Styles or can be individually styled using the shape properties or
formatting toolbar that is displayed when a shape is selected. In addition, notes or comments can be
attached to shapes to further detail the purpose of the callout.

Click the callouts below to see examples of each shape tool.
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Arrow Tool

/

DINING

q Line Tool

Example: Thick line used as a highlight for graphic text.
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n Rectangle Tool

J

Formatting Example: Green thick border with semi-transparent red fill.

"=y 142"

18" =4’

” Circle/Ellipse Tool

H Polyline Tool
£

Used to draw multi-segmented single object lines.

“ Polygon Tool
O

Used to draw any closed shape.



" Cloud Tool

Use the Cloud Tool to call out revisions, additions or deletions.
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File Attachment Tool

X

Files can be attached to pages within a document. This is useful for including more information
than can be comfortably displayed.

See the How Do | Attach a File to a Page section for detailed information.




Terry 42172012, 5:10:42 PM

See attached file for
cantilever detail. (double
click)




Measure Toolbar

Find distances between points, perimeter measurements and area information.

.

-

" Distance Tool
&,

Click between 2 points to calculate the distance between.

/' Distance Info
[ Distance: 1.01 in .

Scaleratis 1in=1in r
I
I

While selected or active information about this measurement is displayed in a box.

Notes:

* Properties for the distance tool are set using the Distance Tool formatting toolbar (see example
below).

» The default scale is setto 1 = 1. To learn how to set the actual scale for this page see How to
Add a Measurement to Scale

* The size of the arrows are controlled by the line thickness property.
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” Perimeter Tool
Y]

Draw lines onto objects to determine the length of the perimeter. This is basically a multi-line
distance tool.

Use existing snap points and objects. Right-click and select "complete" to end the input at the
desired location.

While active or selected the perimeter information will be displayed in a box. Hovering over a
perimeter line will also display the perimeter distance.
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“a | Perimeter Info
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1
- Perimeter: 1.2.07 in

Scaleratio: Lin=1n
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Notes:

* Properties for the Perimeter Tool are set using the Perimeter Tool formatting toolbar.

» The default scale is setto 1 = 1. To learn how to set the actual scale for this page see How to
Add a Measurement to Scale

* The size of the arrows are controlled by the line thickness property.

a Area Tool
2




Draw an area to find out the square footage (or whatever your units of measure are set to).

Use existing snap points and objects. Right-click and select "complete" to end the input at the
desired location.

While active or selected the area information will be displayed in a box. Hovering over an area
will also display the area distance.

@ AreaTnfe

Area: 011 sqin
Scaleratio: Lin=1in

Notes:

* Properties for the Area Tool are set using the Area Tool formatting toolbar.

» The default scale is setto 1 = 1. To learn how to set the actual scale for this page see How to
Add a Measurement to Scale




Menu Bar
-~ - - 7
F*e Edit ‘u’iexl-u Document Comrr{ents Tools  Help
I I
” File

File

See File Menu for detailed information on the commands listed in this menu.

File

7|

Open...
‘_’E Open from URL...

]

Recent Files 2

‘-—-j Save
HI Save As,.,
=

Save Copy As...
Mew Document... 3

Send By E-mail

&

Cloze

Cloze All

ke

Export As Image File

Print

L\

Document Properties...

e

Copy Full File Mame
Open Containing Folder

g Exit

a Edit

Edit

See Edit Menu for detailed information on the commands listed in this menu.
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Undo
Redo

2%

Cut

Copy
Paste

I B o

E

Delete

X

Find

Search

Irnport All Settings from Data File..,
Export All Settings to Data File...
Reset All Settings to Defaults...

Preferences

HEE® J

Edit Styles b

File Associations

View
o ==l

See View Menu for detailed information on the commands listed in this menu.

Toolbars 3

Bookmarks
Page Thumbnails
Other Panes 3

Actual Size

=

-+ Fit Page
<o Fit Width

£l

foom To

Show Grid
Show Guides

Show Rulers
Snap 3

” Document

Document




See Document Menu for detailed information on the commands listed in this menu.

Document I

E Insert Multiple Files...
ié Insert Specific Pages from PDF...

Insert Empty Pages...

B L

Extract Pages...

1

Replace Pages...
Delete Pages...
Rotate Pages...

Crop Pages...

EEE b b

Resize Pages...
Signing 3
Attach a File...

=]

H Comments

Comments

See Comments Menu for detailed information on the commands listed in this menu.

Comments L

Flatten Comments...

:u:,# Iﬁ

Surmmarize Comments...
Show Comments... 3

Import Comments...

1::| Export Comments to Data File...

Show Comments List

Tools

” Tools

See Tools Menu for detailed information on the commands listed in this menu.



Tools !

Basic Tools »

foom Tools »

Comment and Markup Tools  »

| Measuring Tools ]
Link Tools 3
Help

Help |

See Help Menu for detailed information on the commands listed in this menu.

Contents

Check for Updates

CADzation's Website

1
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& Technical Support
c
4

Purchase

@ About




Snap Toolbar and Settings

Most objects generated within the AcroPlot Matrix program can be "snapped" or connected to specific
points, existing objects, grid lines or guide lines. Using the Snap Settings in this toolbar menu can

control how, when and where input objects are able or snap to other objects, or not, as the case may
be.

For related information regarding these topics please see the Rulers, Guides and Grids topic covered
under the View Menu.

Properties for Grid lines and Guides (spacing, color, units, thresholds, etc.) can be set in the Edit Menu
> Preferences > Measurement location.

Show Grid T ”
”7 —a Show Guides
. Show Rulers &——

” E Snap to Grid

Snap to Guides &——

&g Snap to Objects

Snap to Objects Settings » End —

SNAP | Settings | - T v | Md o—

v | Center &—

Edge & _

b I Annotations Only

” Show Grid ‘I

Toggles visibility of the Grid lines.
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” Show Guides |I

Toggles visibility of the Guide lines. Guide lines are created by dragging your cursor from either
of the rulers out into the work area. (purple lines below)
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” Show Rulers |I

Toggles the visibility of the horizontal and vertical rulers at the top and left edges of the work area. Units
for the rulers can be set in the Edit Menu > Preferences > Measurement area. See Measurement
Setup for more information.
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Snap to Grid |I

Toggles the ability for objects to be snapped to Grid lines.

Note: Grid lines must be visible to be able to snap to them.

Snap to Guides ||

Toggles the ability for objects to be snapped to Guide lines.

Note: Guide lines must be visible to be able to snap to them.

Snap to Objects ||

Toggles the ability for objects to be snapped to other objects.

Note: AcroPlot Matrix will automatically find most applicable snap points for graphical objects.

Snap to Objects Settings »

Expands the Snap Object Settings menu for the ability to select which snap locations to have
available.



” Toggle Snaps

SMAP

Toggle whether objects will snap to guides, grids or objects regardless of any other settings.

aEnd i

Toggle whether objects will have end points available to snap to.

mMid I

Toggle whether objects will have mid points available to snap to.

” Center I

Toggle whether objects will have mid points available to snap to.

a | Edge I

Toggle whether objects will have the ability to snap to the edges of other objects.

m | Annotations Only I

When "Snap to Annotations Only" is enabled, the functionality for snapping is limited to the
annotation and comment objects that exist within the document or drawing. Snapping to existing
objects within the document or drawing are ignored. This can help speed up commenting /
annotating a document or drawing that may have complex line work or a hatch pattern with
thousands of tiny objects that would otherwise be snap choices.




Navigation Toolbar

The Navigation Toolbar is another method for moving from page to page, and view to view within the
active document.

” First Page
L}

Move to the first page in the active document.

q Previous Page
<4

Move to the previous page in the active document.

“ Current Page
3

Displays the current page number of the active document.

” Total Pages

of 6

Displays the total number of pages for the active document.



b Next Page
1A

Move to the nextt page in the active document.

b Last Page
N

Move to the last page in the active document.

b Previous View
<]

Change to the previous view of the active document.

See the File Toolbar for more information.
” Next View
<

Change to the next view of the active document.

See the File Toolbar for more information.



Panes are the tabbed windows usually found docked along the left side of main client area. During the
course of normal workflow the Bookmarks and Pages panes are usually visible. There are four other
panes that may also be displayed: Layers, Comments, Fields, and Attachments.

e

Pages [
'!'{.\ & | o éjn Bookmarks X |
@ N NS % K+ New Comments =
[ rT] ﬁ : = } T‘i
3 '+ Amherst-Elev-1-Dbs Model &) -
h Amherst-Elev-2-Dbs Medel 5 | page 4 (8)
ih*.- Amherst-Fnd-Bsmit-Lville L =[] Page 5 (5)
= Amherst-Fp-1st Floor Mode
: Rectangle - Terry
| hﬁ.- Ar‘r‘lherst-Fp-End Floor Mod I:I 54272012 8:38:34 AM
i+ Amherst-Roof Model (1) Sticky Note - Terry
) 5/2/2012, 8:39:58 AM
This is a key sticky note =
4 Distance Measurement - Terry
& 5/2/2012, 1:47:46 PM
e 3.19 ft T
:I:ﬁ;-lii| n Rectangle - Terry
|"‘H | gl 5/3/2012, 12:40:39 PM
| |!_I__-_ | | Distance Measurement - Terry
| Saseaa | A 5/3/2012,12:42:08 PM
' Change te 10 ft. wided ft -
Eookmarks] Pages [ Comments  « m
Bookmarks [ Pages] Comments r
Eookmarks] Pages] Cnmmentsl

Any of the panes can be added to this group by selecting the View menu > Other Panes. The
Bookmark and Page Thumbnails panes are listed on the main View menu as these are the most
commonly used panes.

The panes group, or individual panes, can be docked to any side of the main client area. Panes can
also float anywhere on the screen.

Procedure:
How to dock the group of panes to the right side of the screen:

* Click and drag the group by the title bar.
* A blue square will appear.
» Keep dragging to the right until the blue square snaps to the edge of the screen.
* This also works for the top and bottom of the screen.
* Release the mouse button anywhere on the screen to float the group.
* When you are happy with the placement release the mouse button to dock or float the group of panes.



* To dock or float a single pane, follow the instructions above except grab the pane by the tab at the
bottom instead of the header.

Panes can also be stacked so that both panes are visible at the same time. Drag the pane by the lower
tab to either the top or bottom part of the group area.

Bookrmarks L]
N | &, WE New |, Edit
"3

& Amherst-Elev-1-Dbs Model (1)

ﬁ Amherst-Elev-2-0Dbs Model (1)

'.-S,x Armherst-Fnd-Bsmt-Lville Layoutl (1

ﬁ Amherst-Fp-1st Floor Model (1)
|l Amherst-Fp-2nd Floor Model (1)

ﬁ Armherst-Roof Model (1)
4 |

Bookmarks




Bookmarks Pane

The Bookmarks Pane displays bookmarks from the active PDF document open in AcroPlot Matrix.
Both the Bookmarks and Page Thumbnail Panes make it easy to navigate between pages of an open
document. To display the Bookmarks Pane go to the View Menu > Bookmarks.

g &8 &
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Bookmarks l l Jl J&’
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NEWE & - N New jyEdit v [&

i Amherst-Elev-1-Dbs Model (1)

ﬁ Ambherst-Elev-2-Dbs Model (1)

'.q\-,- Armherst-Fnd-Bsmit-Lville Layoutl (1)
# “* % Amherst-Fp-1st Floor Model (1)
|+ Amherst-Fp-2nd Floor Model (1)
ﬁ Ambherst-Roof Model (1)

Bookmarks

Boookmarks List

i&,l Amherst-Elev-1-Dbs Maodel (1)
#+ Amherst-Elev-2-Dbs Model (1)
i&,l Amherst-Fnd-Bsmt-Lville Layoutl (1)
= Amherst-Fp-1st Floor Maodel (1)
|+ Amherst-Fp-2nd Floor Model (1) |
k#+ Amherst-Roof Model (1)




The main view displays the list of Bookmarks for the active document. By default, clicking on a
line item displays the selected bookmark page view in the main work area.

Drag and drop the items to change the order of the list or to create a hierarchy system (parent/
child nodes).

a Expand/Collapse Bookmarks

i

When Bookmarks have a parent/child relationship use these commands to expand or collapse
all nodes.

Expanded example. Click on the - sign to collapse the node.

Bookmarks =
N WE & - R New Ry Edit v €
|E|'h\¥- Elevations

h‘ Amherst-Elev-1-Dbs Model (1)

i Amherst-Elev-2-Dbs Model (1)
Ih\‘ Amherst-Fnd-Bsmt-Lville Layoutl (1)

; Wﬂ-lst Flagr MDEE' Ei )

Collapsed example: Click on the + sign to expand the node.

Bookmarks 1=

- , | , L
W KE R - W New Ry Edit fiv | W€ g

| h&- Elevations *

H‘ Amherst-Fnd-Bsmt-Lville Layoutl (1) .’

Ih\‘ Armherst-Fp-1st Floor Model (1)
e e _}rl- ,'-L.rl—n

a Zoom In/ Zoom Out
,1-%

Clicking these controls make the bookmark text larger or smaller.

Bookmarks =
NE NE B = | N New iy Edit v [§
|E|'hq\,- Elevations

h%;— Armherst-Elev-1-Dbs Model (1)

% Amherst-Elev-2-Dbs Model (1)
iﬁn Amherst-Fnd-Bsmt-Lville Layoutl (1)
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Zoomed In

Bookmarks =]

I ™ T Y A [
|E'ﬁ Elevations

k+ Ambherst-Elev-1-Dbs Model

k+ Ambherst-Elev-2-Dbs Model

kt Ambherst-Fnd-Bsmt-Lville Layor '3#

kt Ambherst-Fp-1st Floor Model (

o AL RS20 | gredlo

New Bookmark
iﬁ- Iew
Click the New button to create a new Bookmark.

For example: The Elevations bookmark was created to provide grouping for the elevation
drawings for this document.

Bookmarks ke
e NE ® - N New jyEdit v [
IEI‘E\ Elevations

i%- Amherst-Elev-1-Dbs Model (1)

h‘&- Amherst-Elev-2-Dbs Maodel (1) a

i% Amherst-Fnd-Bsmt-Lville Layoutl (1)
'ﬁ w-lst Flogr Moﬁﬁl (L

n Edit Bookmark

Wy Edit

Use the Edit command to change the Appearance or the Action of the Bookmark.

Bookmark Properties
Categories . Appearance Option
ﬁ m:lm Title Teat: Amherst-Elee-1-Dbs Madel (1)
Style |Nurr|1a| -r|
Colon



Bookmark Properties

Categories Wy Acthons List
4, Appearance You may add a new action o edit an existing action list. You may
'&'5_. Actions alsa re-arganise the erder of acions using drag&udrep.
n| P Add -

~ & (o to a page in this document

Page: 1
X Inkent, ¥ 11.06 in

The default action of a Bookmark is to display the associated page in the main work area. Click
the Add button to add or edit the actions with these commands:

|*&> Add 'L

lq.- Add "Ge to a page in this document”...

ul',, Add "Ge to a page in ancther document”...
¥ Add "Open a web link'...

% Add "Open afile"...

Delete Bookmark
e

Deletes the selected bookmark.

b Ensure Visibility of Corresponding Bookmark
&

Selecting a bookmark first and then choosing Ensure Visibility of Corresponding Bookmark,
ensures this will be where the document is opened to each time the document is opened. This
is helpful when a document contains several bookmarks and you need to save the place last
viewed.

Note: "Ensure Visibility of Corresponding Bookmark" should not be confused with "Initial View"
that is located in "Document Properties," because it only saves the place you were within the
document on the PC it was being viewed on. If the document is transferred to another PC or
emailed, then the last place of viewing is not maintained.




Page Thumbnails Pane

The Page Thumbnails Pane displays small bookmark images from the active PDF document open in
AcroPlot Matrix. Both the Bookmarks and Page Thumbnail Panes make it easy to navigate between
pages of an open document. To display the Page Thumbnails Pane go to the View Menu > Page

Thumbnails.
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Pages

” Thumbnail List



T T

The main area where the actual thumbnail images are listed. Clicking on a thumbnail will display
the associated page in the main work area.

a Zoom In/ Zoom Out
[,
Clicking these controls make the thumbnail images larger or smaller.

Zoom Out example:

AT 4
?'ni| I’?ﬁli?
— ¢

V4

-E

'\

Print
g™

Prints the active document.

See Printing in the File Menu section for additional information.

” Export



to Image
i 2

Exports pages in the active document to image files.

See Export as Image File in the File Menu section for additional information.




Comments Pane

The Comments Pane provides an organized place to view, edit and locate notes and comments within
the annotations of the active document. To display the Comments Pane go to the View Menu > Other
Panes > Comments.

| I'l. | JII !
Comments L 'L i i J‘r ]
et NI SR
# | Page4(11)
= | Page5(5)
=0 gflitigﬂgllz-l-{ggld AM

E RE: Sticky Mote - Terry
8/14/2012, 11:36:40 AM
} * Sticky Mote - Terry
(&) 5/2/2012, 8:39:58 AM
This is a key sticky note

Distance Measurement - Terry
& 57272012, 1:47:46 PM

579 ft

M Rectangle - Terry
5/3/2012, 12:40:39 PM

Distance Measurement - Terry
& 5/3/2012,12:42:08 PM

Change to 10 ft. wided ft

Comments




Comments List
_] Page 4 (11)
=l | Page 5 (5)

Rectangle - Terry
=0 8/14/2012, 11:34:24 AM

RE: Sticky Mote - Terry
FOB/14/2012, 11:36:40 AM

Sticky Mote - Terry
(=] 5/2/2012, 8:39:58 AM
This is a key sticky note -

Distance Measurement - Terry
o 5/2/2012, 1:47:46 PM
579 ft =

] Rectangle - Terry
5/3/2012, 12:40:39 PM

Distance Measurement - Terry

This area displays a list of all the comments from the active document.
Clicking on an entry displays the actual annotation and comment in the main work area.
Double-clicking on an entry displays the Note dialog box for that annotation.

By default the entry displays 3 line of information. To see more information in the list entry click
the small dropdown arrow in the lower right corner of each entry.

a Expand/Collapse All Comments

+. =

Used to quickly Expand or Collapse all comments in the list.

Collapse All example:

.

Comments = i
E LT | Ti (=) B -‘
_| Page 4(11) }
_| Page 5 (5) '

b Next/Previous Comment
LI

Used to scroll through the list of comments.



Next scrolls down, Previous scrolls up.

” Add Reply
3

This command adds a reply to the selected comment.

Commerts chl
e e A 1
|_|Flgl.-4{11.|
El_] Page 5(5)

= Rectangle - Tesry
8/14,/2012, 13:34:24 AM

= RE: Sticky Mote - Temy

B/14/2003, 11:36:40 AM
Stacky Maote - Terry
[ 52202 8:39:58 AM
This 5 2 key sticky note -

Distance Measurement - Temy
& 5/2/2012, 14T:46 PM
5.79 ft -

——eliictanale - Terng

h Properties
o

Launches the Properties dialog box for the specific annotation used for the selected comment.

Example: The first Rectangle annotation was selected while clicking the Properties button
which brings up the settings for this specific rectangle object.

Rectangle Properties
Categories . Appearance Dptions

i z:::!m" Border Style: —_—
Barder Width: —_— 2
Stroke Color N -
Fill Color (] -
Opacity: B o100% -
Blend Mode: I Normal -

h Delete Comment
L

Deletes the selected comment.



” Summarize Comments
TN

Launches a dialog box to create summarized comment reports.

See Summarize Comments in the Comments Menu section for more information.

” Group By:

a -

Displays a dropdown box with choices on how to group the listed comments.

a [
m By Page
i By Type
By Modification Date
By Creation Date
By Author
By Color

By Subject




Attachments Pane

The Attachments Pane is used to quickly locate, view, add and edit files attached to the active
document. To display the Attachments Pane go to the View Menu > Other Panes > Attachments.

- ~ |

| |
Attaihments l l |
@ Open a Save... ﬁ Add Mew... & Delete

Marme -

Descripticn

|| Floor Detail Specs.bd
=

n_.

See attached file for canti
Samples.pdf

1 | 1] [

3

<TODO->: Insert description text here... And don't forget to add keyword for this topic

Attachments List
Marme = Description

|| Floor Detail Specs.td
™

See attached file for canti
Samples.pdf

The list of attachments included in the active document.

Click on the link under the Name column to open the file. PDF files will open in the main work
area. Other file types will try to open in the program they were created in.



~

L

L

Use the scroll bar at the bottom to see several more columns of information to the right:
* Name

* Description

* Modified Date

* File Size

» Compressed File Size

* Location

See Attach a File to a Page for more information on Attachments.

Open Attachment
@ Open

Opens the selected file. This is the same as clicking on the link under the Name column.

Save Attachment

ﬁ Save...

Saves the selected attachment to an external file.

Add New Attachment

@ Add New..

Adds a new file attachment to the active document.

Attachments added here will not be associated with any page and is simply listed in this list.

Attachments = l
Open Save... ﬁﬁkdd Mew... Delete
Cormpressed Size Location
60,877 (59.45 KB) Attachments List
30 (0.03 KB) Page 24
172,894 (168,84 KE) Attachments List

Delete Attachment
ﬁ Delete

Deletes the selected attachment from the active document.



How Do | ...? (Quick Start Guide)

The features and tools of AcroPlot Matrix are extensive. This section of the document is designed to
quickly get you up and running with the basic functions so you can be creating merged documents,
markup drawings, comment sheets, and customized PDF files in just a few minutes from now. Once
you are familiar with the basic tools you can delve into the full version of the Help Documentation's
advanced features, settings and tools of AcroPlot Matrix and customize it to your liking.

© File Edit View Document Comments Tools Help
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Let's Get Started!

This section includes Frequently Asked Questions (FAQs) on basic functions and
commands for use in the AcroPlot Matrix program.



Open a File

::"ﬂ How do | open a PDF, DWF, PLT, or image file?

AcroPlot Matrix can open and view multiple file types like PDF, DWF, PLT, and image files. For non-
PDF file types, the file will automatically be converted to PDF for you when you open them in AcroPlot
Matrix. For most situations, you can use the File > Open methods to view the files. In some cases, you
may need more advanced options for a particular file type at which time you can use the File > New

Document menu.

From the Main Menu:

* File > Open command will display the File Dialog box so you can browse to a file on your

computer.

FiIe|Edit View Document Comment

|'E" Open...

i_’-a Open from URL...

Recent Files

Save

* File > Recent Files command will list your recently opened files.

FiIelEdit View Document Comments Tools Help

i

& Open.. CEEVE I NCNEE Y
"! Open from URL... . L / o o 00
| Recent Files * | 1 Amherst_matrid. pdf
_' Save 2 Ch\Users\.. \Steve\Steve.pdf
Iﬂ Save As... 3 Amherst_matri2. pdf
H Save Copy As... 4 Amherst_matrizd . pdf
Mew Document... » 5 ChUsers\.. \Amherst.pdf
. Send By E-mail 6 ChUsers\..\Amherst.dwf
7 KonaGC2048x768.jpg
Close
Close All

* File > Open from URL command will allow you to open a file on the internet.



From the File Toolbar:

» Click on the Open File Button and then the File Open Dialog will appear to allow you to
browse to a file.

% AcroPlot Matrix -
File Edit Wiew Document Comments Tools H?
- (e

[OpenanexistingdocumentL mET
T

1

* Select the dropdown arrow to the right of the Open File Button icon to select from a list of
recently opened files.

3 7
View Document Commen

1 Amherst_matriz3. pdf

2 Chllsersh,. \Steve'\ Steve.pdf
3 Amherst_matriz2, pdf
4 Amherst_matrizl, pdf
5 ChlUsers\u. NAmherst,pdf
6 Chlsers\u. \Amherst.dwf

LI~ = I . |

From the Right Mouse Click:

* N/A

From Keyboard Shortcuts:

« Ctrl+"O" will display the File Dialog box so you can browse to a file on your computer.



From One of the Panes:
« N/A.

Warning: If you drag and drop from Windows Explorer into one of the Panes it will be
append the file to the end of the current document.

Other Methods:

* Double Left Mouse Click on the main window area before any files are open to start the File
Open Dialog.

* Drag and drop from Windows Explorer into the Main Window before any files are open.

Double Click

=n an exsting document by double chicking here

il
Amnherst-F
nd-Bsmt-L

ville.dwg

« If the PDF, DWF, PLT, or image file type has been associated with AcroPlot Matrix, double click
on the file from Windows Explorer to open it. If you would like to associate a particular file type
with AcroPlot Matrix you can use the Edit > File Associations menus.



Pan and Zoom

31 How do | pan and zoom around the document?

Below is a quick overview of the various menus and tools for panning and zooming around the
document. For a more in depth discussion of each tool please see the Pan and Zoom Functions
section.

From the Main Menu:

* View Menu
The View Menu contains some of the basic Zoom options on it along with a "Zoom To"
Menu that allows you to type in the zoom percentage that you would like.

View 1
Toolbars 3
Bookmarks

Page Thumbnails

Other Panes 3

Actual Size
Fit Page
Fit Width

Zoom To

W

* Tools > Zoom Tools Menu
The Tools > Zoom Tools Menu contains some of the more advanced Zoom Tools.

Tools |;
Basic Tools » |
Zoom Tools » | '®  ZoomIn Tool
Comment and Markup Tools  » :_'J\\ Zoom Qut Tool
Measuring Tools 3 @Q: Loupe Tool
Link Tools ’ Tj Pan And Zoom Teol

From the Standard and Zoom Toolbars:

» The Standard and Zoom Toolbars have the various zoom functions on it. The Hand Tool is
used for panning and the other icons are pretty much self explanatory.



IWR QRN DD - |

From the Right Mouse Click:

* If you right-click your mouse button in the document window, will invoke options to select the
Hand Tool for panning and the various zoom tools.

* There is also a Zoom Tools Submenu that has some additional shortcuts to the various zoom
tools.

ap  Add Mote
h‘?— Add Bookmark Ctrl+5hift+B

'\j Hand Tool
i'-ﬁ. Select Tool
Zoom Tools ¥ @ Zoom In Tool
ZoomIn Ctrl+"Mum +" :J\\ oo

L Loupe Tool
Zoom Cut Ctrl+"Murm -" | =

00

j] Pan and Zoom Tool

6400%
3200%
1600%
800%
200%
150%
100%
75%
50%
25%

1] Actual Size Ctrl+0
(] FitPage Ctrl+1
. L F .

th Ctrl+

From Keyboard Shortcuts:

* Zoom In - Ctrl[+’"Num+”
» Zoom Out - Ctrl+’"Num-*
* Actual Size - Ctrl+0

* Fit Page - Ctrl+1



« Fit Width - Ctrl+2

From the Pages Panes:

+ Grab the center of the red box in the active page screenshot and drag it around.
* Click outside the red box to move the zoom to that area.

w,
-

Other:

* Scroll Bars
* Vertical scroll will move from page to page.

* Mouse Wheel
* The pan and zoom methods described below of for most default wheel mouse
configurations in Microsoft Windows. If some of the keyboard and wheel combinations
perform differently on your computer, then you may need to make some driver settings
modifications in the control panel for your device.

* CTRL + Roll the wheel = Zoom In or Out
* SHFT + Roll the wheel = Pan Left or Right



Display Panes

31] How do | display the layers, fields, comments, and attachment
panes?

When AcroPlot Matrix is opened for the first time, not all of the panes are displayed. For easy navigation
within the project, the Bookmarks and Pages panes may be displayed.

From the Main Menu:

» Panes can be displayed by going to the View menu and clicking Bookmarks or Page

Thumbnails.
* You can also display panes that list Layers, Fields, Comments, and Attachments. From the

View menu, click Other Panes > then select the pane you wish to display.

;” AcroPlot Matrix ;

File Edit | View | Document Comments  Tools  Help

{’, H Toolbars » {j w [% %% ﬂ .'.;E| i

= EE Bookmarks -'L//DOQO'
- ﬁpmpem Page Thurnbnails
. —W! s Other Panes b | Layers
W 11| Actual Size Fields
W & | Fit Page Comments
i e L3 v | Attachments |
B Amher Loom To
g Amher Show Grid
W& Amhert  Show Guides :
l—ﬁ% Show Rulers
% Amher Snap

4| 1
” Bookmarks | Pages 11.00 x8.50 in
SNAP | Settings = M f




From Keyboard Shortcuts:
* Bookmarks Pane Display -- ALT +V +B
» Page Thumbnails Pane Display -- ALT +V + P
 Layers Pane Display -- ALT+V+O+L
* Fields Pane Display -- ALT+V+O+F
* Comments Pane Display -- ALT+V+0O+C

» Attachment Pane Display -- ALT+V +0O + A

Note:

The above commands will add the selected pane to the panes panel on the left side of the main
window. If the pane has already been displayed, then these commands will simply bring that
pane the forefront. An easier method to make a pane move to the forefront is to click the tab at
the bottom of panes panel.

” View: Other Panes

Other Panes 3 Layers
j11]  Actual Size Fields
i Fit Page Comments
] Fit Width Attachments

From the main menu select View > Other Panes to Display panes for Layers, Fields,
Comments, and Attachments.

Panes Group
Bookmarks [ Pages I_

By default panes are displayed in a group on the left side of the screen. To access each pane,
click on the associated tab.



Rotate Pages
2
-~ How do | rotate a page or pages?

There are two separate Rotate commands in AcroPlot Matrix that do different things.

» The Rotate Current Page (Green arrows on the toolbar) command will rotate the page
permanently and will be saved that way in the file.

» The Rotate Current View (Red arrows on the toolbar) command will rotate the pages
temporarily to allow you to view or add annotations. The rotation of the pages will NOT be saved
in the file since this command is only rotating what is being displayed on the screen.

From the Main Menu:

* Document > Rotate Pages brings up a dialog box where a page or sets of pages can be
rotated all at once.

Document ||

r__d] Insert Multiple Files...
:d] Insert Specific Pages from PDF...

r_l Insert Empty Pages...
‘ol Extract Pages...

Replace Pages...

Delete Pages...

Rotate Pages...

Crop Pages..,

Resize Pages..,

Signing 2

= Ol EE

Attach a File...

From the Toolbar:
* Rotate Current Page
» Clockwise or counter clockwise.

* Rotates the current page only.
 Rotated pages will maintain their orientation when the file is saved.



49% P
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* Rotate Current View

* All page views are rotated.

* Used to change viewing orientation for easier reading and to input annotations and comments
at a different 90 degree angle increments.

* The rotated views will NOT be saved in the file.

% ST T Y
L{.»sm@x

From the Right Mouse Click:

* On a thumbnail in the Pages Pane
* brings up a dialog box where a page or sets of pages can be rotated all at once.

Insert Pages... Ctrl+Shift+I
Extract Pages...

Replace Pages...

Delete Pages... Ctrl+5Shift+D

—
|@ Rotate Pages... Ctrl+Shift+R
Crop Pages... Ctrl+Shift+T

E Pages Transitions..,

From Keyboard Shortcuts:
« Ctrl + Shift + R



From the Pages Panes:
* See Right Mouse Click above



Delete Pages

31 How do | delete a page or pages?

Documents can be modified by inserting, adding and deleting pages. The procedures below explain the
different methods for deleting or removing pages a document.

From the Main Menu:

« With a thumbnail in the Pages pane selected, Edit > Delete
* This will delete the selected items

* Cut
A Copy
i Paste

-
A
{
% Delete J
-
f

Find
¥ Search
Bl i aumniiee

* Document > Delete Pages:
» Will display a dialog box where a page or sets of pages can be deleted at once.

Document I

E Insert Multiple Files...
:é Insert Specific Pages from PDF...

Insert Ermnpty Pages...

Extract Pages...

Replace Pages...

Delete Pages... |I

Rotate Pages...

Crop Pages...

Resize Pages...

Signing 3
Attach a File...

~ BEREFEpEL




From the Toolbar:

N/A

From the Right Mouse Click:

» On a thumbnail in the Pages pane,
» Will display a dialog box where a page or sets of pages can be deleted all at once.

=

“4

-1 Insert Pages... Ctrl+5Shift+1

e Extract Pages... %
A Replace Pages...

2 Delete Pages... Ctrl+Shift+D E
: '

(_‘* Rotate Pages... Ctrl+5Shift+R

Crop Pages... Ctrl+5Shift+T
Pages Transitions... 3

From Keyboard Shortcuts:

* Ctrl + Shift + D
* Delete key

From the Pages Pane:

» See Right Mouse Click above.
or
Quickest way
1. Select the page(s) to be deleted (Hold the Ctrl key down to select multiple pages)
2. Press Delete on your keyboard
3. Confirm the deletion



Note: Selecting from the Bookmarks pane will only delete the bookmark and NOT the page.



Insert Pages

31 How do | insert pages?

With AcroPlot Matrix, documents can be created from existing files and then by customizing the
document, removing or inserting pages or files from other sources. This section explains the procedures
for adding or inserting pages to an existing document.

From the Main Menu:

From the Document menu there are three commands for inserting pages or files. Each one brings up a
different dialog box for inserting pages or files:

* Insert Multiple Files ...
* Insert Specific Pages from PDF ...
* Insert Empty Pages ...

ié Insert Specific Pages from PDF... &— ﬂ

n:]" Insert Empty Pages...

:_J:.] Extract Pages...

'_.ﬁlﬁ Replace Pages...

Document h
n_ "E'Insert Multiple Files...

Delete Pages...

Rotate Pages...

Crop Pages...

Resize Pages...

Signing k
Attach a File..,

= BEENB

From the Toolbar:
N/A

From the Right Mouse Click:

» On a thumbnail in the Pages pane,



 Will display the dialog box for Insert Specific Pages from PDF where a page or sets of
pages can be inserted all at once (see #2 above).

N i B
L LI
— = Insert Pages...
e ﬁ Extract Pages...

Replace Pages...

Delete Pages... Ctrl+Shift+D |

‘ﬂ_l'kﬂ\-" \-'.k

From Keyboard Shortcuts:

* Ctrl + Shift + |

From the Pages Pane:

» See Right Mouse Click above.

Other Methods:

* Files can also be added by using the drag-and-drop method from Windows Explorer to any
visible pane. The resulting pages will then be added to the document.



AcroPlot Matrix Drag and Drop Feature @
If you Drag-and-drop files into the Page Thumbnails, Bookmarks, Layers,
Comments, Attackmentz, or Figlds panes. then the filez will be appended
to the end of the current PODF in alphabetical order bazed an their file
narne.

If wour Drag-and-drop files into ather areas of AcraPlat katriz application
lik.e the main viewing pane, then the filez will aimply be opened.

To dizplay the Page Thumbnailz, Bookmarks, Lavers, Comments,
Attachmentz, or Figlds panes. go ta the WIEW pulldawn menu in AcraPlot
b atris and enable viewing of the respective pane.

Are you sure that you want to append the selected fileg?

[/ Do not show this message again

Insert Multiple Files

_ﬁ] Insert Multiple Files...

Browse. .

From Mullipls Fie:

Diastination

Locatiorr | Before |

Frst Page
9 Last Page
Fage: [total E pages)

o | Cancel

* Insert pages and files from single or multiple files
* Specify what page order to insert them into



” Insert Specific Pages

:ﬁ Insert Specific Pages from PDF...

Insert Pages e
Source

@ From File

From Already Opened Docurnent

Source Page Range
@ Al
Pages: (total 0 pages)

Type page numbers and/or page ranges separated by comrmas counting from the
start of the document, For example, type 1, 3, 5-12

Insert: | All Pages -

Surmmary: 0 selected of 0 pages

Destination
Location: .E-H'o.re v:
First Page
Last Page
@ Page: [ = (total & pages)

Cancel

Insert specific or all pages from a PDF
* Or right click in the Pages pane and select Insert Pages ...
* Or use the shortcut keys Ctri+Shift+l

b Insert Empty Pages
-

Insert Empty Pages...



Pages
@ Standard: Tabloid/ANSI B -
©) Custom: sxdin 3] x memin |3
Onentation: ) Portrait
@ Landscape
Count: 1 i
Destination
Location: | Befaore i
@ First Page
) Last Page
7 Page: 1 > (total 6 pages)
[ ok || canca |

Add a blank page to use as a book spacer or to paste information into.



Add Annotations

31 How do | add annotations?

Drawings in AcroPlot Matrix can be "marked up" using annotations. These objects include sticky notes,
text tools, arrows, lines, shapes, polylines, polygons, clouds, attachments and freehand pencil drawing.

From the Main Menu:
» Tools > Comment and Markup Tools

Tools L

Basic Tools 3

Zoom Tools 3

Comment and Markup Tools — » Stamp Tool

Vv

Measuring Tools LIk Sticky Note Tool
Link Tools *

Typewriter Tool

Text Box Tool
Callout Tool

Highlight Text Tool
Cross CQut Text Tool
Underline Text Tool

Arrow Tool
Line Tool
Rectangle Tool
Oval Tool
Polyline Tool
Polygon Tool
Cloud Teol

File Attachment Tool

Pencil Tool

CAMBODOLNNBAES 1EF

Eraser Tool

Show Stamps Palette

[<]

Show Comments and Markup Toolbar

Show Comments List




From the Toolbar:

* This is the easiest and preferred way to access the annotation tools.

Eﬁ@'gtfles' .'rE_T../ Oeo o _¥:f‘,'_'_r'5tyIEiv|

From the Right Mouse Click:

* A sticky note can be quickly added from the Right Mouse Click menu.

op Add Note

- Add Note ark Ctrl+Shift+B

\J{ Hand Tool
i'-ﬁ. Select Tool
-'!'{\ Zoom In Tool

Ly

From Keyboard Shortcuts:

ALT + T + C + various

From One of the Panes:

N/A

Procedure: Input an Annotation

Example - Circle/Oval

1. Select an annotation object to insert

2. Format the annotation using the annotation Properties toolbar
Border and fill color, line style, opacity, etc.



‘H- 0

v — 2 v & 40% - W+ |/ KeepTool Selected _'

3. Draw the annotation at the desired location to call attention to something

MASTER
" BEDROQOM °©

r—-:# r:a--l* sj:E?

4. Add a comment to further explain the details of the markup (optional)

g o o |

‘U = i

g-5" "
MASTER e e J
7 BEDROOM.  © |[\Smusaisssisan (il
ey Master Bedroom flooring +
O o

is bamboo hardwood

| =

h‘.r

To display the Pop-Up Note:

* Activate the Select Tool

* Double click the annotation
or
* Right click the annotation and select Open Pop-Up Note






?J How can | erase objects from a PDF document?

The main function of AcroPlot Matrix is to be able to markup and comment on objects within the pages
of a PDF. As such, you can erase annotations that you add, pencil objects, and measurements but not
the original geometry of the PDF. You could draw a white object over the information that you want

to "erase" in the PDF, but note that this does not actually remove or redact, as it is commonly called,
the underlying geometry. A future version of AcroPlot Matrix will allow some editing of the underlying
geometry as well.

Using the Eraser Tool to Erase Pencil Objects.
There is an Eraser Tool but it's only use is to erase annotations specifically created using the Pencil

) S 4% zﬂt}flj
tool in AcroPlot Matrix. By selecting this tool you can hold down the mouse and move
over the portions of a pencil annotation that you would like to remove/erase from the page.

Using the Select Tool and the Delete Button to Erase Annotations, Text,
and Measurements

By using the Select Tool and selecting an object you can then use the Delete key or right-click the
mouse and use the Cut option to erase the selected annotation.

Drawing a White Object to "Hide" the Underlying Geometry of the PDF.

There are probably many reasons or uses for this trick. Here are just a few:

What if you wanted to call attention to a dimension that needs to be changed? Or if there's just too
much stuff in the way to insert the markup you want?

This trick assumes the background of the document is white. Use whatever color the background is.

1. Simply draw a shape, in this case a rectangle, over the area you want to make disappear.



2. Set the fill and border colors to white (or whatever the background color is)

& ~— 2 - 8 100% - il | LGProperties.. |

White rectangle with
a white border

GIRDER TRUSS ABD

S.H. 6050

3. There are actually 2 white rectangles used here. One to cover the existing dimensions and
one to cover up the real text created by the new dimension. Then the label of the new dimension

label was edited to indicate the desired value.






The current version of AcroPlot Matrix does allow you to Select Multiple Objects to modify or delete at
once.

You can either select multiple comments using the Comment Selection Tool or select multiple content
items using the Content Selection Tool.

There are several ways to select multiple items using these tools.
1.) Select the first item and then hold down the Ctrl key to select or deselect additional items.

2.) Click on any empty space and hold down the left mouse button to draw a rectangle to select all items
inside it.

3.) Use either the Comments Pane or the Contents Pane to select the items from the list on the page.



Add a Measurement to Scale

3—‘ How do | add a measurement and set the scale?

First, the basics of how to draw a linear measurement:

Procedure:

1.Click the Distance Tool on the Measurement toolbar

(2R

2.Click a point to measure from
3.Click a point to measure to
*You should be able to find snap points at the ends of objects
4.Click a 3rd time to place the dimension line parallel to the object being measured

Ty B T T Y R [y b= i = = oo - T =

OV AL T-1°1*0 ¥ | v K [apPrROVED - | 2

— - — - B 100% - @ 1 in =1 ft = Keep Tool Selected| _
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‘//' Distance Info

Distance: 1.62 ft
Angle: 90

AX: Oin AY: 162 in

Scale ratio: 1in=1ft

PDF’s are often generated to simply fit inside the dimensions of the page size. So, how can you find the
length or area of an object that doesn't already have a dimension?

Procedure:

First, the actual scale needs to be determined.



1.Click the Distance Tool on the Measurement toolbar

(e

2.Set the scale to 1 inch. = 1 foot. in the formatting toolbar.

j“'1 in - = 1 ft'r

3.Draw a dimension on an object that has a known measurement (longer dimensions will be more
accurate)

4 Note the new distance number. In this case 5.79 = 32 ft.

T
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5.Divide that number by the known distance 5.79 / 32 = .1809 (more digits to the right of the decimal will
be more accurate)

6.This will be your X in. = 1 ft. scale

7. Click the Distance Tool again

8.Enter .1809 into the first scale box



9.Now draw a measurement along a known dimension to verify the correct scale

S.H. 6050 7_g” | «
T T L ] “1
4'-6" [ 4 —6" }
1
8" g'—0" f Distance Info r
d o Distance: 9 ft i
Scale ratio: 0.1809 in =1 ft

N
W
-5

91t

——t O e J““r""f"'-/

Using the same scale factor you can now accurately dimension or measure any object on this page.
Note: The scale may be different on each page.

Please see the following Troubleshooting Topic about "Measurements and Accuracy" for more
information.




Edit Measurement Labels

3—1 How do | edit labels generated by the measurement tools?

Procedure:

1. After using the Distance Tool to input a new dimension right-click on it and select the Edit

Label command.
&' Add Reply I
Set Current Appearance as Default |’

GIRDE Apply Default Appearance h
1

~ps Froperties...

S Flip Line 7 -0

—_— Restore Caption Placement

| = ,
" W} 9 ﬂ

ol e
v e SFICOND_FY

2. Fill in the box with the desired text. Click OK.

Measzure Label @

@ Measure Markup Label: Y
Change to 10 ft. wide| ’
#1

[ ok || cancel |




3. This text is appended to the beginning of the generated text. There is no way to simply
edit the text generated by the Distance Tool. However, there is a work-around for hiding the
generated text.

S.H. 6050

GIRDER TRUSS ABOVE JI—(
P e | e | o
?j

4

-

8" Change to 10 ft. wide >l 9
9 ft : 4

oW SERIY o .-NID";




Work With Styles

31 What are the styles all about and how do | work with them?

Styles are stored format settings for text tools and shapes and objects that can be accessed quickly.
This is useful for quickly changing formatting options without having to set each property every time.

Object & Shape
Styles

* Color

* Line Style

* Line Thickness

* End of Line Shape
 Transparency

Styles v..

Red Thin

Red Medium

Red Thick

Black Thin

Black Medium

Black Thick

Blue Thin

Blue Medium

Blue Thick

Green Highlight Thin
Green Hightlight Mediurn
Green Hightlight Thick
Yellow Hightlight Thin
Yellow Hightlight Medium
Yellow Hightlight Thick

Hidden Line

ShooohbhbhhbMhMMMNN

Center Line

Show Drawing Styles Palette

Text Styles

* Font

* Font Size

* Font Style

« Justification
 Color

Note: The above settings are for
the text only. The shapes around
the text are controlled by the
Objects and Shape Styles.

Styles -
Black 12pt
Black 24pt
Black 4&pt

Red 12pt

Red 24pt

Red 48pt
Black12pt Bold
Black 24 pt Bold
Black 4&pt Bold
Red 12pt Bold
Red 24pt Bold
Red 48pt Bold

Show Font Styles Palette




Note: Styles are global to each group. Selected Styles will apply to all objects. Individual objects can be
formatted by selecting the object and using the associated formatting toolbar.

EE@'S’@"ES' .'T'JI.. //DOQDEE ;{,{'S’E}flesv

EEEc-sve- WEL /OO0 3K L & e -

JAE Be-wes- RELI/ /00O ;g,-sw|es,!*

Procedure:

To select a style to use:

1. Click the Styles dropdown arrow

2. Select from one of the preset styles

3. To add styles select “Show Font Styles Palette” or “Show Drawing Styles Palette” at the
bottom of the dropdown menus

See Edit Styles for more information on editing existing styles or creating new styles.



Work With Stamps

31 How do | work with stamps?

Stamps are pre-made graphics, included with AcroPlot Matrix, which can be used in the markup of a
document.

From the Main Menu:
» Tools > Comment and Markup Tools > Stamp Tool

* Quickly inputs the visible stamp selected from the dropdown list

Tools 1

Basic Tools 3

Zoom Tools 3

Comment and Markup Tools FHVI Stamp Tool

Measuring Tools Sk Sticky Mote Tool

ezl g Typewriter Tool ;

Sl el e

From the Toolbar:

» The Stamps toolbar includes 2 default stamps and a dropdown list of available stamps.

ﬁ Q

v’Xv

To configure the stamps that will be available select “Show Stamps Palette” at the bottom of the
dropdown list.



v X [[arProvED] I

Standard i
APPROVED AS IS CONFIDENTIAL
DEPARTMENTAL DRAFT EXPERIMENTAL

EXPIRED FINAL FOR COMMENT
FOR PUBLIC . NOT FOR
RELEASE ) | NOTAPPROVED |0 0p0 ¢ RELEASE
SOLD TOP SECRET
Red Stamps - Dynamic
APPROVED LA A ) e
o 16, 2010 wy: Mner Kame maTe: Sep M 3010 v Alger Hame purres Sep B 3010 -

| Show Stamps Palette

Then check the library that you would like to be available.

M

s New... - Rename... @% @50 =1 From Image... ¥} From PDF... From Clipboard | 4 Rename...
it Delete s Delete
|[¥] Standard | s

Black Stamps - Dynarnic [AI’I’RUVEI'] [ asis ] F!IlﬂF]DENl‘lﬂ] ﬁnm:'rmsm.\ﬂ
Black Stamps

Green Stamps - Dynamic
Green Stamps

Red Stamps - Dynamic
Red Stamps

Standard Stamps

Approved Asls Confidential Departmental

( orAFT ] [(exeswmentan) [Cexemmen | [ FNaL )

Draft Experimental Expired Final

Procedure:

To insert a stamp:

1.Select the stamp.

2.Click a location in the drawing.

3.Click the stamp to move or change size.

Note:



. . : & O
To insert a stamp at an angle other than horizontal use the Rotate View buttons.
For more information see the sections on Rotating Pages and Rotating Views.

” Default Stamps

Place holders for stamps that are used often

Stamps Dropdown List
1.1I‘]'I{(ITI'II I - I

* Displays the currently selected stamp

* Click the arrow to select from a list of stamps



Set the Default Stamps

3;‘ How do | set the two default stamps?

The first two stamps on the Stamps toolbar are place holders for stamps that are used often. They can
be changed at any time to suit your needs for commenting.

Procedure:

To set the default stamps right-click on one of the stamps and select from the visible stamps

list. That stamp will now be available with one-click until you change the default setting for this
stamp.

CONFIDENTIAL | B E G

[FOR commENT] [FOR PUBLIC RELEASE|

INFORMATION ONLY, [NOT APPROVED)  [nor For pusLic reLeAss

By Wilkam Munson af 514 pm, Aug 28, S8

[Pns.umm'r RESUI.TSJ [RE::ENEB [REWEWE:: ]

Hy WiNuwn Movmon af 3:74 pm, Aug I2, 3010
REVISED
voiD
s

m

Show Stamps Palette

Click the link for more information on How to Work with Stamps.




Attach a File to a Page

Not only can you create markups and comments on a page but you can also attach files.

From the Main Menu:

* Document > Attach a File ...

Document !

E Insert Multiple Files...
ié Insert Specific Pages from PDF..

Insert Empty Pages...
Extract Pages...
Replace Pages...
Delete Pages...
Rotate Pages...

Crop Pages...

EEE b EL

Resize Pages...

Signi J

Attach a File...

From the Toolbar:

e ,
%DOQO£¥EJWES'EI

Procedure:

* Place the pin icon on the page by clicking the desired location.
» From the file browser select the file to be attached.
» Click on the pin icon to insert a comment or description about the attached file.



Terry 6/13/2012, 2:33:

Basement Beam Calc
from Engineer

Right Click Menu

—a  Open Embedded File...
Save Embedded File to Disk... ®&———

¥

—* Edit Description...

&

Open Pop-Up Note  ®

~+——= Reset Pop-Up Mote Location

% Delete . Delete
—% Order v

Set Current Appearance as Default ®——

—a Apply Default Appearance

2z &

q‘? Properties... ®

caaal

” Open Embedded File...

If the file is a PDF, it is opened in a new tab within AcroPlot Matrix.

Otherwise the program attempts to open the embedded file in the associated software
application with this warning:



[ Launch: *C:\Users\Terry\ AppData\Local Temp\ PXCVD1483067 tmp\AttachedFileTe... [miam]

WARNING - potential security issue!

PDF-XChange Viewer has been requested by the current file to launch the
application "Clwindows\system32\MOTEPAD.EXE", -

this potentrally allows insecure or malicious content to execute, that may
harm your system,

Only continue if youw are confident the content is safel
| showDetsils |

[7] Do not show this message again

INT @ ho

" Save Embedded File to Disk...

Opens Windows Explorer and prompts the user to save the file at the desired location.

b Edit Descripticn...

Opens a dialog box to enter or edit the description of the attached file.

Edit Attachment Description |

E Description:

Basement Beam Calc from Engineed

ok || cance

Similar to clicking on the pin and entering data into the comment box.



Basement Beam Calc
from Engineer

” Open Pop-Up MNote

Opens the pop-up note for review, input or editing.
Same as clicking on the pin.

Basement Beam Calc
from Engineer

” Reset Pop-Up Mote Location

Relocates the pop-up note to the original position if the note has been moved.



“ )(_ Delete Delete

Deletes the attachment and any notes that were associated with it.

[ AcroPlot Matrix: File Attachment(s) Deleting |

6 Do you really want to delete 1 attachment(s)?

7] Delete without confirmatien in future

(e [ ™

” Order J Ta Foreground Ctrls Shift+"Page Up®

Ta Background Ctrl+5Shift+ "Page Down”
Forward One Ctrl+"Page Up®
Back One Ctrl+ "Page Down”

Adjusts the layer stacking order of the attachment graphic.

Example: Using the Forward One or To Foreground command.

” Set Current Appearance as Default

Sets the current property settings for an attachment callout as the default appearance.



Example:

A file attachment has been included in a page. The properties are set to a red pin graphic.
If the Styles are set to a specific selection (blue in this case) and you want all attachment
graphics to be the color red, then use the Set Current Appearance as Default command.

Note: This only applies to the color and not the actual graphic.

L/ /0000 uXkdvswe=-g

a Apply Default Appearance

Applies the Default Appearance color to the active attachment callout.

m ¢ Properties...

Launches the dialog box to set Appearance and General properties for the selected markup.

For an attachment the icon, fill color and opacity settings can be set here.
The Advanced button includes the default settings as well as the ability to Lock these settings
for the callout.



& General
Mote lcon: -
Fill Color: N
Opacity: o0 -
[#] Preview
Locked
Set Current Appearance as Defauk
Apply Default Appearance
Achanced = oK | [ Caneel

The General panel includes the Author and Subject properties for the attachment, which can
be edited here.

|€'a | Authorn Johmn Smith

% Appearance
Subject: Beam Cald
Created: 67142012, 7:33:52 AM
Maodified: 61472012, T:d2:41 AM




Set AcroPlot Matrix as the Default
Viewer for Various File Types

Windows controls which programs open what file types through the user of the Control Panel and the
Default Programs.

Please click here for detailed instructions on how to set AcroPlot Matrix
as the Default Viewer for various file types.




PDF Stamps Creation and Customization

Stamps enable Users to easily apply a comment to a document in a way that is similar to a rubber
stamp. The purpose of this section is to assist AcroPlot Matrix Users in creating, modifying, and
customizing stamps used in commenting and annotating files. AcroPlot Matrix comes with several
sets of stamps installed and it is easy to modify these stamps or create or import new stamps into the

program.

This section is organized into four parts as listed below:

* Creating and Importing Stamps into the AcroPlot Matrix Program
* Using the AcroPlot Matrix Custom Stamp Creation Tool

* Modifying Existing AcroPlot Matrix Stamp Collections

» Adding Dynamic Fields to Stamps for Automated System Values
* Creating Stamps that Accept/Require Interactive Value Inputs

For more information on working with stamps, CADzation recommends the book "All About PDF
Stamps & Paperless Workflows" by Thom Parker.

All About

PDF Sl'amps

In Acrobat' & Paperless Workflows

Thoem Parker

Go to Site ->


http://www.amazon.com/About-Stamps-Acrobat%C2%AE-Paperless-Workflows/dp/0985614706
http://www.amazon.com/About-Stamps-Acrobat%C2%AE-Paperless-Workflows/dp/0985614706
http://www.amazon.com/About-Stamps-Acrobat%C2%AE-Paperless-Workflows/dp/0985614706

Creating and Importing PDF Stamps
into the AcroPlot Matrix Program

Creating stamps can be accomplished using various methods, including graphic editing programs,
CADD applications, and scanned images. AcroPlot Matrix will accept the following file types for import
as a stamp:

PDF, BMP, GIF, ICO, PBM, PGM, PPM, JBIG, JBIG2, JPEG, WBMP, JNG, PCX, DCX, TGA, DNG,
and TIFF.

Each file type has its own characteristics and properties for file size, speed of use, transparency, and
appearance.

Please use whichever format works best for your needs.

The example below demonstrates how to create a stamp using the AcroPlot Matrix application and to
create a PDF file for import into the AcroPlot Matrix Stamps Palette.

1. Launch AcroPlot Matrix and select File > New Document > With Blank Pages

-
4 AcroPlot Matrix 2024

. File l Edit View Document Comments Form Tools Bookm:
Open... Ctrl+0 g ¥ T

G ouRL.. /
Recent 2

Show Recovery Documents

Save Ctrl+5S
Save As... Ctrl+Shift+5
Save Copy As...

Save as Optimized...

Save All

New Document » | With Blank Pages...  Ctrl+N
Send by E-mail.. From Text...
Close Ctrl+W gu| From Rich Text... n

2. Choose Letter/ANSI A and Count: = 1.



B | New Empty Document

Pages

o) Standard: Letter/ANSI A (8.5 x 11

Custom: 85in ol x
Orientation: | Portrait

Count: | 1

t Settings: <Custom> ~

3. Now that a blank page/canvas is created in AcroPlot Matrix select File > Save As to save the
document before creating any work. The filename and location don’t matter since this will only be the
source file for creating/importing stamp artwork into the AcroPlot Matrix Stamp Palette later.

>
B8 AcroPlot Matrix 2024

. File ‘ Edit View Document

1in

Com

Open... Ctrl+0 b[
G e .
| Recent ;
-
N Show Recovery Documents
H Save Ctiss [
B savess.. Ctrl=Shift=5

4. Setting up the AcroPlot Matrix workspace to Show Grid, Show Rulers, Enable Snapping, and
Snap to Grid can be helpful for drawing and text layout when designing stamps. Note the keyboard
shortcuts to toggle these settings on/off.

inch



™ AcroPlot Matrix 2024

File Edit View Document Comments Form Too

@ 90 @

(- m E Q © ~ TextStyles ~

o

T, &

e ¥V
/s

{”}: Inertial Scroll 'r!T_”]I Select Text/Images  _J Exclusive Mode Pr
PDF_Stamps_Artwork -+ X
« 0 1 2 3 4 5 ] 7 8 ~
V' | Show Grid Ctrl+'
Show Guides Ctrl+:
v | Show Rulers Ctri+R _
> Show JavaScript Console...  Ctrl+) ’
&/ | Enable Snapping Ctrl+Shift+:
v Snap to Grid
Snap to Guides
Snap to Objects
Snap Options... v
Snap Settings=| (8.5x 11in) (.} () | 1

5. Select the Rectangle tool and draw the stamp rectangle. Sometimes, it is easier to create a new
stamp by adding one from the preinstalled stamps library included with AcroPlot Matrix as a reference
for size, linewidth(s), text styles, etc.



.
B8 AcroPlot Matrix 2024

File Edit View Document Comments Form Tools Book
- Heg@nc @R VHB-T
cmMEHe -wwe- =1 7 /L]C
x| v[J~ vi—1pt v/ [@100% v [l v @GNone~ P

Dra'.-

PDF_Stamps_Artwork * * —— Use

« 0 1 2 3 4 5
=

8] ' 0
O o O

APPROVED

i ~ AS NOTED

- BY: DATE:

6. While selecting the newly drawn rectangle, update the color and line thickness. If the stamp
needs to be transparent, then the fill color for the rectangle is set to none. Select the save icon as work
progresses.



.
B8 AcroPlot Matrix 2024

File ~Edit View Document Comments Form Tools  Book
- Heg@aC @eDLhesd VB
c mEHe-mwwe- Lx1 //[]C
x v[ ]~ viemopt v/ @ 100% v [l v @GNone~v P

PDF_Stamps_Artwork* | -

Tel0 1 ' 2 3 4 5

APPROVED

i ~ AS NOTED
- BY: : DATE:

7. Select the “Add a text box annotation” to create the stamp text. Set the outline to linewidth = O, fill
to none, and color to match the outer stamp border.



.
B8 AcroPlot Matrix 2024

File Edit View Document Comments Form Tools Book
-Hegac eDRes VK-
cmEHe: -wwe- L1 7 /1

X | v D v Add a text box annotation. l v ‘ﬁ None v P
Use the Properties pane to set properties. 2

PDF_Stamps_Artwork * | -
Tel0 1 2 3 4 5

APPROVED

i ~ AS NOTED
- BY: : DATE:

8. Double-click within the text box annotation to select all the text so the color, font, and size can be
updated. Resizing the box for the desired stamp design may also be necessary. Using the arrow keys to
adjust the text position is also helpful.



B8 AcroPlot Matrix 2024

File Edit View Document Comments Form Tools Beok

r'ﬂt“-@q{' ==
e EIEH o - reastyes -
x|va

0

e VHB-T

Lxx /7 /[C

v opt v [BE100% v -foNonev P

PDF_Stamps_Artwork * * -
Tel0 1 2

- BY: DATE:

APPROVED

I - AS NOTED

9. Add the remaining text needed to complete the stamp design.
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B8 AcroPlot Matrix 2024

File

-

-~

O EEH - reasyes - T,

Edit

-0

View Document Comments Form Tools Beok

@ 9C ad

v opt v EE100% v

e YH-Th
x /7 /UC
-Vfgﬂonev Pi

PDF_Stamps_Artwork |

|el0

10. Remove the sample stamp added to the document as a reference guide and save the file. It's

1 2 3

quAPPROV’ED;D

e AS NOT‘EB‘

. n.\...............\...............\.. SE————

DATE.

BY:

APPROVED

AS NOTED
DATE:

important that the document has only one stamp per page.
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B8 AcroPlot Matrix 2024

File Edit View Document

B - Eqiﬁsd? ) (*
C EIEH o - reastyes

@ Inertial Scroll ._-JT“]I Select Text/Images  _tJ Exclusive Mode

Comments

&)

Form

Tools

Book

e VHB-T

L x / /0C

Properties...

PDF_Stamps_Artwork *

_|_

oD 1 2

AS NO

11.

8 AcroPlot Matrix 2024

File Edit Comments Form
Z-He@aC aRRe
G EEQE-Tmsmes- T % T /

@ Inertial Scroll ;[f"]l Select Text/Images L Exclusive Mode

View Document

APPROVED

TED

DATE:

Tools Bookmarks

Window

Help

Select Tools > Commenting and Markup Tools > Stamps Palette

Basic Tools
Content Editing Tools

Zoom Tools

PDF_Stamps_Artwork | —

Comment and Markup Tools

Te10 1 2 3 4

T ST Y SV Y T S Y T T WV S T SO

Measuring Tools

o

APPROVED
AS NOTED

BY: DATE:

wn

Link Tools

Select Comments Ctrl+Alt+E

€4
= Stamp Tool

(= Sticky Note Tool

m Typewriter Tool
E Text Box Tool
Q Callout Tool

L Highlight Text Tool
Strikeout Text Tool

Underline Text Tool

/ Arrow Tool

/ Line Tool

D Rectangle Tool
O ovlTool

S Polygon Line Tool

Polygon Tool
Cloud Tool

File Attachment Tool

Pencil Tool

<R WD

Eraser Tool

Stamps Palette

Snap Settings~ (8.5x11in)

.

©0 !

of 1

Set Number of Stamps to Display




12.  On the Stamps Palette, select Add New Stamp from File...

| m AcroPlot Matrix 2024

File Edit  View Document Comments Form Tools

Bookmarks

Window Help

B - s:.‘.@ 5 Y EE)T:',(/ T/E'Tu-_/ N - = (e (\(‘s(ﬂ.ﬁ:(‘

G m E ’:]‘ © = Text Styles ~

LE=L //HOO0SCERL /we- LI2QA B

D v ﬁ 100% x Keep Selected _ Exclusive Mode Properties...

PDF_Stamps_Antwork —
*0 N1 1
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E=y
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w
R
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a
I
=}
~
=

o
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APPROVED
AS NOTED

112

DATE:

2

212

3

> Dynamic Dates

> Green Stamps
> Red Stamps
> Red Stamps - 0

Stamps Palette

o] Options... fi—) Zoom In '3' Zoom Out !JAddNewv

> Standard s Add New Stamp from File...
> Black Stamps 1

P -;;i Add Custom Stamp...
> Black Stamps -

New Stamp from Selection...

> Green Stamps |:—\‘_ New Stamp from Active Document...

Add New Stamp from Clipboard.

o Get more...

> Standard Stamps

13. Browse and select your stamp artwork source file created with AcroPlot Matrix and complete the
form to name the stamp and/or create a new collection if needed.



B AcroPlot Matrix 2024

- File Edit.‘ﬂ Add New Stamp . "
'-) " H Source

@3 m [ Image: ﬁ PDF_Stamps_Artwork (C:\Users\wil\Downloads\01_Testing\ ~ || =

D v |@ Preview and Select: 1 of 1

PDF_Stamps_A
APPROVED

; 0 1 E AS NOTED

o

] B New Stamp Collection

Q Enter a unique name of new stamp collection:
‘ 01_Custom_Stamps

3

~]
] Page Range: 1 of 1 pages selected

: Subset: UM Odd  Even

] -
= New Stamp Options
] Stamp Title: | APPROVED AS NOTED 7 ~]
=t
Target Collection: | v|| Add New..
2]
:v oK | Cancel
Snap Setting

14. Now the stamp is active and available in AcroPlot Matrix!
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P-AegnC @ORS VTH- LY @R e QQE RE WEEE
@ mMER: = L/ /OODQDEL v AQA B v X[Z
D v ﬁloﬂ% V| fgllonev Properties...

PDF_Stamps_Artwork * * —+ X
o Jp 1 e e e 32 P DTS PUTTL 1 TR [RUT 1 JTUTETY (UTTUTE A DU FOTTr A
H Stamps Palette

=] R Options... @Znnm In IE) Zoom Out !eAddNew" Eﬁﬂename x

APPROVED . I
] As N OTED v 01_Custom_Stamps
2 APPROVED
— AS NOTED

BY: DATE:
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Using the AcroPlot Matrix
Custom PDF Stamp Creation Tool

AcroPlot Matix includes a tool for creating custom stamps and stamp templates. There are additional
functions to simplify adding dynamic fields that automatically append a stamp with usernames, dates,
checkboxes, etc.

1. To launch the AcroPlot Matrix Stamp Creation tool go to:
Tools > Commenting and Markup Tools > Stamps Palette
and select the Add New pulldown and then choose the Add Custom Stamp... option.

Stamps Palette

_ . <
& Options... (+) Zoom In (—) Zoom Out !J Add New v - [I Rename o ===
> Standard
> Black Stamps

¢ Add New Stamp from File...

*i Add Custom Stamp...
> Black Stamps - Dynamic

. Mew Stamp from Selection...
> Dynamic Dates s

_\_‘ New Stamp from Active Document...

> Green Stamps

> Green Stamps - Dynamic Add New Stamp from Clipboard.

> New Collection

L Get more...
> Red Stamps i

> Red Stamps - Dynamic
> Standard Stamps

2. The Custom Stamps tool provides four ways to create stamps:
a. Using the drawing tools found down the left side of the window.
b. Pasting in objects from the main part of the AcroPlot Matrix application.
c. Importing a graphic image file. Add > From File...
d. Ultilizing a previously created stamp template. Add > From Template...



B | Create Custom Stamp: New* O X

jgv S r.E) .‘_EJ‘] 3075% v/ | |v[13889in J|¥ StampElements
oy Add v [ Delete Clear

Properties

HEANODOLIN WV

]I_II No Properties

Add Stamp Cancel

3. Using the drawing tools along the left side of the window a stamp can quickly be created. Be sure
to adjust the canvas size to be slightly larger than the actual size of the stamp first. For example, the
canvas size is updated to 4” x 2.



B | Create Custom Stamp: New*

a X
:ngq.,(.' ; @.‘E)hy‘y% v _|- 21 2in 2| Stamp Elements
I T Dy ndd ~| [ oelete| iy Clear
]
O
O Properties
»
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]
@ No Properties
26
e —
Add Stamp Cancel
4. Next pasted in the stamp created from section |.
. B Create Custom Stamp: New* ] X
Ly (- B ) zex v [ |v|4in 2l2in 2| stamp Elements
§| T !“0 Add ~ . Delete * Clear
Rectangle E
/ Text Box ("BY: DATE: " |
] Text Box ("APPROVED") |
O |Tevt Rav A4S NOTER™ B
O O Properties
,‘ I v Style
o Fill Color MNone
AA Stroke Color Mixed
Border Style Solid
:Q' Border Width = Mixed
— Opacity ﬁ‘lm%
I‘-..I_I." Blend Mode [ Normal
Tl Rotation 0®
@
20
Add Stamp Cancel




5. The stamp can either be repositioned on the canvas or the Crop White Margins (Ctrl+Shift+T) can
be selected.

B Create Custom Stamp: New*

—‘_,E v ﬁ ~ (- @ .‘.:_/1 127.6% “|I[" 1~[4in 2l2in 2 Stamp Elements
J_I'w_ Ay “’JAdd v i Delete ‘ Clear
= Rectangle |“ |
Az Tznilize Text Box ("BY: DATE: " | I
Text Box ("APPROVED") |

Tavt Rav ["AS NOTED™

Recent Templates

[ seve Ctrl+5 —
b - O roperties
o Seve As.. Ctrl+Shiftes |7 < Style

Fill Color (%] None
Stroke Color Mixed

|2 Crop White Margins Ctrle Shift+T tov E D

; ASNOTED Border Style —— Solid
s Border Width -+ Mixed
DATE: Opacity H 100%
Blend Mode @ Normal
D o C Rotation 0"
Add Stamp Cancel

6. Save the stamp.



B Create Custom Stamp: New*

~

—‘!D Uk M @ i) 13611%  ~| [ |v[375in ~113350in 7| Stamp Elements
L New oy Add v Delete | jgij Clear
. Rectangle
Open Template... et Box (51 - ,
Text Box ("APPROVED")
Tewt Rav MAS MOTFND™

{ o——

Recent Templates

El Save h Ctrl+S i
= Properties
! Save As... Ctrl+ ShiftsS

[[2) Crop White Margins Ctrls Shifts T

-

APPROVED
AS NOTED

DATE:

No Properties

Add Stamp Cancel

7. Either accept or update the name of the stamp template file.

[ Create Custom Stamp: New* ] X
IRy |7 () (=) [36m% v [ |v[amsin  C[13359in  J| Stamp Elements
oy Add v| [T Delete | g Clear
Rectangle =1
Text Box ("BY: DATE: )

Text Box ("APPROVED")
Tevt Rav ("AS NOTEN™M

Properties

B Save Stamp Template N X

(@ ’ Enter name for new stamp template:
Template 1

No Properties

Add Stamp Cancel




8. After the stamp is saved to a template, select the “Add Stamp” button at the bottom right of the
window to apply a title and create a new collection set in the Stamps Palette.

B Create Custom Stamp: New* a

Pov B P @) enn | [ |v[35sin Z]13359in | Stamp Elements

‘ . r Add ¥ Delete | Clear
/ Rectangle i |

Text Box ("BY: DATE )
|:| Text Box ("APPROVED")
O Tevt Row (" AS NOTEN™M v
O Properties
T
A B | New Stamp X
| ‘1 A I New Stamp Options
~id
o Stamp Title: | APPROVED AS NOTED L -
Target Collection: | 01_Custom_Stamps v
1l BY: N
) oK Cancel

Add Stamp Cancel

9. The stamp collection will be created with a new stamp added. More stamps can be created and
added to the same collection. Creating stamp collections with custom stamps are stored locally within
the current user account profile:
C:\Users\[Your-User-Name]\AppData\Roaming\CADzation\AcroPlotMatrix\Stamps

To share/distribute custom stamp collections to other users copy the respective PDF to:
C:\Program Files (x86)\AcroPlot\Stamps\ENU

AcroPlot Matrix will automatically load the custom stamp collection when launched.
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BY: DATE:
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The stamp collections installed as a part of AcroPlot Matrix can be modified by opening the stamp
source files, changing the stamp text, and then saving the file with the new modifications. Not all stamp
source files in PDF applications can be modified this way. The stamp source files in AcroPlot Matrix
have been created to contain interactive PDF fields that allow fast and easy modifications.

The example below demonstrates how to modify the text in an existing stamp in AcroPlot Matrix.

1. Launch AcroPlot Matrix and open a stamps collection source file found in:
C:\Program Files (x86)\AcroPlot\Stamps\ENU
£
£ open X
"'l Ines
3 T « 0S(C:) » Program Files (x86) » AcroPlot > Stamps > ENU y earch F- R
New Doy
C Organize » New folder =~ [
omme| o e
AcroPlot (0 Name ~ Date modified Type
AcroPlotAuto Samples 7| Standard Stamps.pdf PDF File KB
Commen B Red Stamps.pdf PDF File KB
Fonts 7] Red Stamps - Dynamic.pdf PDF File KE
Menus 7% Green Stamps.pdf PDF File
Plugins.x26 v Green Stamps - Dynamic.pdf 2/21/2023 10:10 PDF File
PluginsData Black Stamps.pdf 2/21/2023 10:11 AM PDF File
% Black Stamps - Dynamic.pdf 2/21/20: 1 AM PDF File
Samples
Settings
Stamps
ENU
StampThumbnails
Styles
Watermarks
AcroPlot Repro
File name: | Red Stamps.pdf ~| Al supported formats(*.pdf:*.d ~

| Open |v Cancel

-

2. Depending on the settings in your AcroPlot Matrix, the parts of the file that are changeable may or
may not be highlighted in light blue. To enable form field highlighting, either select the “Highlight Fields”
button if available or go to EDIT > PREFERENCES > FORMS and select the “Highlight All Form Fields”
checkbox and then select the “Apply” button. This setting is not needed to edit a stamps source file
PDF, but it does assist in quickly determining which parts of the stamp are changeable.
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APPROVED <
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DATE:

Snap Settings+ (3.926x 1.302in) (1) () 1 of 37 © 0

3. Select a stamps collection that needs to be modified and make sure the “Hand Tool” is selected
so you can click on the text to begin editing. In the example below, modify the word “APPROVED” to

“CHANGED”.

r
7 AcroPlot Matrix 2024 — D X

File  Edit View Document Comments Form  Tools Bookmarks  Window  Help

G- PegaC ePRs VB LY ® A A
cmEHe-mwe- LxL /10D 7 478 ¢
. ArialBlack v 30pt v v

4 & 4«

Red Stamps = X
" This document contains interactive form fields. | | ) Highlight Fields v
s 0 142 1 11/2 2 21/2 3 3172 A
I T [ ] T I T O T T O T T T T T T T T T T T T T T T T T T T T T
<] l

1 AS NOTED

DATE:

Snap Settings~ (3.926x1302in) (L) O 1 of 37 © 0




4. When done modifying the stamp select FILE > SAVE AS to a different folder and close the

AcroPlot Matrix application.

NOTE: MS Windows versions 7 and later have a security feature that will not allow users to save work

to the

“C:\Program Files” or “C:\Program Files (x86)” areas of the computer.
In this example, the updated file is temporally saved to the desktop.

r
E AcroPlot Matrix 2024 . v
E Save File As X -
€ v T > Will-.. > Desktop » v & Search Desktop o) ¥
-
i Organize « New folder = - )
ra 18l
R Bl Deskiop Name '
) Home Audio
Bl Desktop + Autolnput
3
< Downloads # AutoOutput I
- Documents . New folder
OldStampFiles
PN Pictures * P
TestOutput <
Musi #
f & Music . Bluel.pdf
> i3 Videos *
File name: [ Red Stamps.pdf -
Save as type: PDF Documents (*.pdf)
A r
» Hide Folders Save Cancel
FORITDR

5. Next, copy the updated “Red Stamps.pdf’ from C:\Desktop and delete the existing file in the
C:\Program Files (x86)\AcroPlot\Stamps\ENU folder before pasting it in.
Otherwise, if the file is pasted in, Windows will append the duplicate file with “Red Stamps - Copy.pdf,”
which will create a second set of Red Stamps in the AcroPlot Matrix Stamps Palette.
Some users may need Administrative Rights on their PC to modify files in this folder.
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0\ c 0O > - 05 >
@New- % O A B W
Program Files O Name ”
Program Files (x8 F=

AcroPlot @
AcroPlotAuto @,
Common v
Fonts f

| &
Menus £

&

Plugins.x86
PluginsData
Samples
Settings
Stamps

7items  1item selected 127 KB

» Standard Stamps.pdf
- Red Stamps.pdf

Red Stamps - Dynamic.pdf

© Green Stamps.pdf
-+ Green Stamps - Dynamic.pdf

Black Stamps.pdf

~ Black Stamps - Dynamic.pdf

Program Files (x86) > AcroPlot > Stamps

T Sort ~ = View ~

Date modified

12/21/2023 10:10 AM
12/21/2023 10:10 AM
12/21/2023 10:10 AM
12/21/2023 10:10 AM
12/21/2023 10:10 AM
12/21/2023 10:11 AM
12/21/2023 10:11 AM

asa

Type

PDF File
PDF File
PDF File
PDF File
PDF File
PDF File
PDF File

»

ENU

192 KB
128 KB
242 KB
119 KB
178 KB
118 KB
178 KB

6.

Launch AcroPlot Matrix, open a document, and use the updated stamp.



r
Bl AcroPlot Matrix 2024

Fi

le Edit View

- O X

Document Comments Form Tools Bookmarks Window Help

e e YHR-L [/ ® I - &7

(z maggvkxt&yles- I, % T, //DO$ f /;f ; «f
D v ﬁ 100% + q’ﬁﬂone v Properties...
ACAD24PRO_OptomizedPages_1_CADzation-DWG-t.. * . —|— X
. 28 29 30 31 32 33 3 A

CHANGED

AS NOTED _ |

DATE:

780! @#$% ™ £%()

F591@85% o))

Lines Merge

( If lines merge is enabled, then entities that ow
transparent when printed, regardless of dr.

L

Snap Settings~ (36x 24 in)

OO0 1 of 1 © C




Adding Dynamic Fields to PDF
Stamps for Automated System Values

Adding interactive fields to PDF files is a way to add automated functionality to stamps in AcroPlot
Matrix. While some PDF files contain form fields that allow users to enter and modify data while viewing
the file, PDF fields used within stamps will execute scripts and render the fields static upon bringing the
stamp into a file. Once the stamp is applied, no text modifications can be made to the stamp.

The example below demonstrates how to add fields to the stamp created earlier that will automatically
enter the User Name and System Date when stamping a document.

1. Launch AcroPlot Matrix and open the AcroPlot Matrix Stamp Creation tool:
Tools > Commenting and Markup Tools > Stamps Palette
and select the Add New pulldown to then choose the Add Custom Stamp... option.

Stamps Palette n
& Options... lf____c’ﬁl Zoom In .'.__.: Zoom Out ___fJ Add New M :ﬁ Rename x |

> Standard 4 Add New Stamp from File...

v 01_Custom_St
e . qri Add Customn Stamp...

APPROVED Mew Stamp from Selection...
AS NOTED —
BY: DATE: — New Stamp from Active Document...
Add New Stamp from Clipboard.
APPROVED AS NOTED -
> Black Stamps LG Get more...

> Black Stamps - Dynamic

> Dynamic Dates

b Graan Stamne

2. Select Open Template...



B Create Custom Stamp: New®*

Igvﬂj}v(ﬂv B () () [13556%  v|[ |v[zmsin  T13359in T
| L New

.| OpenTemplate...

2;89 Recent Templates >
E Save Ctrl+5
! Save As.. Crl-+Shift+S
E Crop White Margins Ctrl+Shift+T

1> B E OB [

3. Open the stamp template created from Section Il.

[ Create Custom Stamp: New* O

N [F) D () msex | [ |v[zasin C1339in | Stamp Elements

b ] | &,Add v| m Delete| )] Cle.?r
/ 7 Stamps Templates = [} pd ‘
g l@z:rornln @ZoumOut E%Rmume i Delete i
Q APPROVED
{ AS NOTED
BY: DATE:
A
=) Template 1
28
@
@
55—
| oK | Concel |
i



4. Select the Template menu icon at the upper left corner and choose the Save As... to create a new
stamp template.

B Create Custom Stamp: Template 1 O

I[N P ©)|[13ss6%  ~|[ ]v[375in ~113359in 2| Stamp Elements

[f‘; oty Add Delete| g Clear
Rectangle

Text Box ("BY: DATE:
Text Box ("APPROVED")

/
L]
O Tevt Rev (" AS NOTFN™
Q
e
FA

Properties

B | Save Stamp Template X

' Enter name for new stamp template:
New Dynamic Stamp Templatd

oK Cancel

N
BY: DATE:

5. Select the Stamp Elements icon and choose Identity > Name to place the field into the stamp.
Note: The Name field will automatically use the Login ID for the current session if no value is entered in
the

EDIT > PREFERENCES > IDENTITY > NAME



B | Create Custom Stamp: New Dynamic Stamp Template* [m} X
DYy (7 [F) (D)) [3sse%  v|[ |v[375in  T[13359in  T|  Stamp Elements

S 2. add v [ Deiete gy Clear
// / Line '
I:I D Rectangle \ATE: "
e

O Owval i h
O Polygon

P 4 Curve

A4 Text

10,0,0

AP P ROVE D 7] Date > olid
3] Identity > ] Name
As NOTED n_‘]. Counter... Legin Name
2 ]TH Interactive Field...  Email
..ﬂ e I Organization Name

|
€ "_=£ From Template...

Orientation 0
Alignment Left
Multi Line No

v Default Text Format
Font Arial

Font Size Auto
Text Color . Gray: 0

Add Stamp Cancel

6. Modify the properties of the Identity field to match the formatting of the stamp. In this example, the
Border Width = 0, and the Text Color is set to Dark Red. Use the grips to resize the field to fit the length
of the underline.

Fill Color [%] None
Stroke Color [_JRGB:0,0,0

-I" APPROVED | ..~
- j Border Width 0pt
& AS NOTED  Posiion

B | Create Custom Stamp: New Dynamic Stamp Template* m] X ]
LY (7 [ (D) ssen v [ |v[zmsin 2]13359in | Stamp Elements
. v

N 2y add v [ Delete gy Clear
/ © Background ~

Rectangle l
] Text Box ("BY: DATE: ")
O Tevt Rnv ["APPROVEN™ a
Q Properties

> v Style

.
FA

a 0 o o Left 0.561in
T BY:William J2 Muns@ATE: Top 0.5487in
“\a Width 1.3889in "]

Height | @ Standard Colors

2 voios . EEEEEEIL

QOrientation D

Alignment E = = E = :
Multi Line

v Defoult Text /| L_J BCmEcn
et B OO WL

Font Size  More Colors...
Text Color | [ Ro8: 133,0,0 v

"

Add Stamp Cancel ’-




7. Select the Stamp Elements icon and choose Date > dd/mml/yyyy to place the field into the stamp.

Format the field properties as needed.

B Create Custom Stamp: New Dynamic Stamp Template*

2R [D B mse% ~|[ |v[amin T

~

13359 in o Stamp Elements

DA

APPROVED
AS NOTED

7 Add v Delete Clear

= &) ),
/ Line i
I:l Rectangle | - - il
O Oval dd-mmm
Q Polygon dd/mm/yyyy
%' Curve dd.mm.yyyy
'DA Text dd-mm-yyyy

o ] dd mmmm yyyy

:,.d Wy 5 ddd, mmmm d, yyyy

( 1 Counter... mm/yy
‘TH Interactive Field... TR
. v mm/dd/yyyy
4 From File... )
mm-dd-yyyy
.5 ¢ From Template...
— mmmm dd, yyyy
Orientation 0  yyyy-mm-dd

‘ Alignmenthenter
' = dd.mm.yyyy hh:MM::

Multi Line No
v Default Text Format mm-dd-yyyy hh:MM:
Font Arial mm/dd/yy hh:MM tt
Font Size Auto yyyy.mm.dd hh:MM:s
Text Color . RGF hhcMMss
Add Stamp hh:MM:ss tt

8. Save the changes to the stamp.

B | Create Custom Stamp: New Dynamic Stamp Template*

AN ([ D [mssex ][

v [3.75in s1133%9in T

W e

|_|_ New
1 Open Template...

) ('L: Recent Templates >
F_! Save Ctrl+S
! Seve As.. Ctrl+Shift+S
@| Crop White Margins Ctrl+Shift+T

APPROVED
AS NOTED

9. After the stamp is saved, select the “Add Stamp” button at the bottom right of the window to apply
a title and add it to a collection set in the Stamps Palette.
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21335900

év PPN B (=) [13556%  ~|[ |~ [375in

o |

| New Stamp

New Stamp Options
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i)e

L~

Stamp Elements

Lyadd v ] Delete| gy Clear
@ Background

Rectangle
Text Box ("BY: DATE:
Tevt Rav (" ADDROVEN™
Properties

No Properties

Add Stamp

Cancel

10.

Stamps Palette

v 01_Custom_Stamps

APPROVED APPROVED
AS NOTED AS NOTED
BY: DATE: BY: e 1 Mrmon DATE: _ 04212004
APPROVED AS NOTED APPROVED AS NOTED - DYNAMIL..
> Black Stamps
> Black Stamps - Dynamic
> Dynamic Dates

> Green Stamps
> Green Stamps - Dynamic

The stamp with dynamic fields is now available in the collection.

Options... @ Zoom In i;:) Zoom Out _’GAdd New v Eﬁ Rename x
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Creating PDF Stamps that Accept/
Require Interactive Value Inputs

The AcroPlot Matrix Custom Stamp Creation Tool includes the ability to add interactive fields to stamps
that will invoke a dialog box for the user to enter values that will render into the stamp when applied

to a PDF. Once the stamp is applied, no text modifications can be made to the stamp. However, if an
incorrect value was input the stamp can be deleted from the PDF and reapplied with the correct input.

1. Launch AcroPlot Matrix and open the AcroPlot Matrix Stamp Creation tool:
Tools > Commenting and Markup Tools > Stamps Palette
and select the Add New pulldown and then choose the Add Custom Stamp... option.

Stamps Palette
_ . -
W Options... (+) Zoom In [ —) Zoom Out -_f,_; Add New v (=) Rename 9 ===

> Standard r Add New Stamp from File...

> Black St r
ck Stamps Hi Add Custom Stamp...

> Black Stamps - Dynamic

, Mew Stamp from Selection...
> Dynamic Dates s

_\_‘_ New Stamp from Active Document...

> Green Stamps

> Green Stamps - Dynamic Add New Stamp from Clipboard.

> New Collection -
s Get more...

> Red Stamps 7

> Red Stamps - Dynamic

> Standard Stamps

2. Create a new stamp or Open Template...
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3. Select stamp to add interactive fields

B | Stamps Templates O X
. @ Zoom In I:E-) Zoom Out ?él Rename . Delete
SHOP DRAWING REVIEW
APPROVED APPROVED
AS NOTED AS NOTED
s BY: waiam J Munson DATE: _04/21/2024
Template 1 New Dynamic Stamp Template Interactive Input Stamp
0K Cancel

4. Select ADD > Interactive Field...




B Create Custom Stamp: Interactive Input Stamp ] X

~ ~

b RICISIITEE v[ass33in  2)[3.68491n Stamp Elements

[_'_- _!"Jhdd M| Delete jy Clear

/ / Line i
DATE:

D D Rectangle ?E;IE.-‘.'] .

O Oval >
O SHOP DRAWING REVIEW
O O Polygon
. This drawing has been reviewed only P Curve
s for general compliance with the -
A \A Text

contract documents.

|"‘1 |j Date >

o ; 1 Identity >
A [ ] No exceptions taken -

1 1) Counter...

Tl [] Reviewed as modified - Proceed 1] Interactive Field...

G [] Revise and Resubmit .43 From File... L.

24 [:l Not Reviewed 15 From Template...

BY: DATE:
Add Stamp Cancel

5. A create interactive field window will appear for entering the field label, example text input, and if
the value is either text or numeric.

Note: It is important to create the interactive fields in the order as they appear in the stamp so that the
input dialog window that appears when the stamp is being applied to a PDF matches the stamp.

W | Create Custom Stamp: Interactive Input Stamp (] X
.-.h « B Create Interactive Field X |~ Stamp Elements

‘ ~ Please enter a text label for the new field. This label will be displayed in a J".) B Pelcte |y | Ctear

J dialog box when the stamp is added to the target document. You can also Rectangle A
/ add example text that will be displayed in the stamp template appearance, - . I
but will not be included when the stamp is added to the target document. Text Box ('BY: DATE
D Text Box ("SHOP DRAWING REVIEW") v
£ >
Of  retone
O Properties
Example: | X

e Type: | Text v

A

- oK Cancel
(=] N

L ] -
wtd [ ] No exceptions taken
(1

- I [] Reviewed as modified - Proceed

@ [ ] Revise and Resubmit
24 [] Not Reviewed

BY: DATE:

Add Stamp Cancel



6. Place and resize the interactive field. In this example, the Border = 0, Text Alignment = Center, and
Text Color = Dark Red.
Repeat for the remaining situations in the order they listed on the stamp.

B Create Custom Stamp: Interactive Input Stamp* (m] X
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Orientation 0
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Multi Line No
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Text Color [ RGE: 129, 0,0 v
Add Stamp Cancel

7. Select ADD > DATE > DATE FORMAT to create a date field for the stamp.
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8. Save the changes to the stamp.
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Add Stamp Cancel

9. After the stamp is saved, select the “Add Stamp” button at the bottom right of the window to apply
a title and add it to a collection set in the Stamps Palette.
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10. Select the stamp from the Stamps Palette and apply it to a document.
Stamps Palette n
Rt Options... [__E"J Zoom In "__-_ ) Zoom Out !J Add New v :ﬁ x

~

Standard

v 01_Custom_Stamps
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Shop Review - Interactive
> Black Stamps
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> Dynamic Dates ~

11.  After the first click of the placement of the stamp a dialog window will appear for the user to enter
their desired value(s).

B | JavaScript Window *
Text Values
No exceptions taken: [J
Reviewed as modified - Proceed:
Revise and Resubmit:

MNot Reviewed:

QK Cancel

12. In this example, an uppercase “X” was entered into the first situation and the “OK” button was
then selected.
The value is added to the stamp and the Name and Date fields are automatically completed.



SHOP DRAWING REVIEW
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If you need any additional assistance with stamp configuration and management in AcroPlot Matrix,
then please contact support@CADzation.com




Troubleshooting

This section describes some commonly asked questions and troubleshooting information.



Why do | get Black Boxes When
Printing to a Postscript Printer?

The PDF format contains complex transparencies and blending modes of various objects.
Unfortunately Postscript does not support the vast majority of these so in order to properly print to a
Postscript driver you must select the Print As Image option in our Print Dialog box in AcroPlot Matrix.
We do expect to support doing this behind the scenes like Adobe Acrobat and Reader does in future
versions but it likely will not be until after the major new release comes out in the fall of 2012. The
programmers are simply swamped as it is with the new release.

-
Printer e Paper: 'Letter'
PEWEN & Samsung CLP-350 Series PS - i+
Status: Ready
Type: Samsung CLP-350 Series PS Print to File
jes [
Copies: 1 = [[] Collate [[] Duplex Mode
Page Range
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5-12

Subset: | All pages M Reverse Order

Summary: 2 selected of 2 pages
Page Scaling

Scaling Type: [Fit to printer margins W

Fage zoom: | 100.0% =
Auto-rotate sheets

[#] Auto-centre pages in sheets
Choose paper source by PDF-page size

Zoom: 95.7%

Print Option

int: [Ducument and Markups Vl 1 O [um

Print as Images Print Sheets: 1-2 (2 total, 2 selected)

Print as Grayscale

[ pint | ’ Cancel ]

You can also use the Advanced Button to set the output DPI for the Print As Image option.
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Why can | not Select Multiple Objects?

The current version of AcroPlot Matrix does not allow you to Select Multiple Objects to modify or delete
at once. This page will be removed or updated when a version of the software is released that has the
multi-object selection functionality enabled.



Why are lineweights not displayed?

There is a feature in AcroPlot Matrix to disable all stroked objects as 1 pixel wide that must have been
toggled on by the user. Simple click in the main window in AcroPlot Matrix and use "Ctrl+5" to toggle
the lineweight display back on.

Commands | Qptions

To add a command, drag the command froem the Commands list and drop the command on the target
toclbar or menu,

LCategories: Commands:
Highlight Visible Area

Comments
Interactive Highlighted Area

Edit @ Java Script Conscle
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Format " Last Page End
Launch Toolbar

Document

Help
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Tools Line Weights Ctrl+5

Development Links Editor Toolbar

View ] Load XML Data
Window Lock/Unlock All Command Bars

Measuring Toolbar

Menu Bar Fg
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Properties
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Unlike CAD formats where basically the line data is stored as if all lines have zero widths for the
endpoints the PDF format stores the endpoints of lines based on their thickness, endcap styles, and line
merge styles. CAD was meant for high accuracy, where PDF was meant to be a simple paper based
format.

So basically in CAD a 10 inch long line is always going to measure 10 inches where in PDF a 10 inch
line that is 0.25 inches is thick with round endcaps is going to measure as 9.75 inches (10 - (0.25 * 0.5)
* 2) where a line 0.125 inches thick would measure as 9.875 inches.

Also CAD formats store the values in high double precision accuracy based on real world coordinates
and a scaled viewport where the PDF format is a paper based format based on the DPI it is created at.

So a 400 dpi PDF would at the best have an accuracy of 0.0025 inches (1/400). While this may seam
like a high resolution when you start talking about building or roadway design and the scale factors they
use it can quickly throw off your measurements.

Because of this we always say that you have to think of PDF formats as being similar to your manual
drawings and using an engineering scale. You can get a close measurement off them but never an
exact measurement when you start looking at large scale factors used in engineering.

And while we could look at automatically rounding the display of the dimensions we have chosen to
stick to the way that Adobe works with their measurement annotations in their PDF files. Some of our
competitors will round the dimensions but if you open that PDF in Adobe Acrobat or most other PDF
Editors and someone moves the annotation or something it reverts back to the non-rounded value
based on the actual scale factor to use.



Set and Reset Windows File Associations

Windows File Association also known As Default Programs allows you to tell Windows what program
you would like to use to open a specific file type.

Setting File Associations to Open In AcroPlot Matrix

This is the easy part. Just run AcroPlot Matrix then choose the Edit > Set File Associations. The
Default Programs dialog box should appear and you can pick which extensions you would like to

associate with the program.

-

=ANC X
I\,_./”\._./I |E <« Set Default.. » Set Program Associations - | +4 | Search Control Par ol

Set associations for a program
Select the extensions you want this program to open by default, and then click Save.

=8 AcroPlotMatrix

CADzation

[ Select All
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Extensions

E4].000 000 File AcroPlotMatrix

[C] ¥ .bmp BMP File Paint =
] .cal CAL File AcroPlotMatrix

H|.cals  CALSFile AcroPlotMatrix

H|.cgd G4 File AcroPlotMatrix

D.dwf Autodesk DWF Document  Autodesk DWF Application

H| dwfx DWFXFile AcroPlotMatrix

[C] +].gif  GIFFile Paint

H .gp4  GP4 File AcroPlotMatrix

H|.hp  HP File AcroPlotMatrix

H|.hpg HPG File AcroPlotMatrix -

] [ Cancel

Resetting File Associations to open in a different program.

Unfortunately Windows does not make it easy to reset the File Associations. We have never
understood why except that Microsoft tends to do lots of stupid stuff to make it hard for the user. It
would be very simple for them to cache what the old value was and allow you to uncheck one or all of
the values on the Default Programs Dialog but they actually gray out the ones which you have set to

open with a program..

Instead you need to run the Control Panel > Programs > Default Programs > Set Associations dialog.
You can also in Windows 8 find it by searching for Default Programs and then selecting the "Associate
a file type or protocol (such as .mp3 or http://) always open in a specific program" option. Both of these
will take you to the File Association Dialog which you will have to pick each extension you would like to



change and then use the button in the upper right to "Change Program.." and select a program from the
list. If the program you want to use is not shown in the list you can always browse to it.

i — El E; ™y
—
@uv| <¢ Programs » Default Programs » 5Set Associations A4 | +y | | Search Control Panel D |
2]
Associate a file type or protocol with a specific program
Click on an extension to view the program that currently opens it by default. To change the default program, click Change program.
S AcroPlotMatrix
CADzation Change program... ]
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L |.%8% AutoCAD Emergency Backup Drawing Unknown application
AutoCAD Temporary File Unknown appllcatlon
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| |.3dm 3DM File Unknown application
=% 3ds 3D5 File Adobe Photoshop CC
=] 3fr 3FR. File Adobe Photoshop CC
B .3g2 3GPP2 Audio/Video Windows Media Player
B .3gp 3GPP Audio/Video Windows Media Player
B 3gp2 3GPP2 Audio/Video Windows Media Player
fﬂll Jaop 3GPP Audio/Video — Windows lMedia Plaver R 2




Why are the Colors Displayed as Grayscale
Typically we see this happen when the users change the Accessibility Options. These options are there
to override document colors for color impaired users. If your colors and markups in the PDF are not
displaying properly please make sure that you have NOT checked the "Override Document Colors' in
the Edit > Preferences > Accessibility Options.
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= Commenting
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;l" Customize UI

O Dacument Info Bar Cursors Size: | Aute {Regular)
% Forms :

B Full Screen

¥ Identity

E_ JavaScript

‘ Languages

Cancel

The other thing that might cause it would be if there is a conflict with the display driver color profile.
Under the Edit > Preferences > Color Management if the Working Space RGB color is set to the monitor
color profile you can try changing it to the default which is sSRGB IEC61966-2.1.
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Technical support for AcroPlot Pro is best handled by visiting our online helpdesk at:
www.cadzation.com/support.htm

From there you can both search our knowledgebase and also submit a new support request. You can
also upload any files that you may be having problems with as long as they are under 6 MB in size.

We have found in the past that pure email support is too unreliable with customer's email servers
filtering out our emails at times. The online helpdesk allows you to log in and check the status at any
time in case you do not receive our emails.


http://www.cadzation.com/support.htm
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